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AIMUHUCTPALIUS CTAPOOCKOJBCKOI'O
I'OPOACKOI'O OKPYT' A BEJII'OPOACKOMU OBJIACTHU

IHOCTAHOBJEHMHME

«06» uross 2020 r. Ne 1575

r. Crapsiiit Ockoa

OO0 yTBepXJE€HUU AIMHHUCTPATUBHOTO
perinameHTa IIPEIOCTABIICHMSI
MYHULUTIAIEHON YCIIyTH
«Ilepeperucrpanus rpakiaH, COCTOSIIUX
Ha Yy4yeTe HYXKJAIOIMMXCI B IKWIBIX
IIOMEUICHUAX,  IPEIOCTABISAEMBIX IO
JIOTOBOpPAM COILIMAJILHOTO HaliMay

PykoBoactBysice @enepanbbiMu 3akoHamMu oT 27 uronst 2010 roma Ne 210-D3
«O0 opraHu3alMM IPeIOCTaBICHUS TOCYJIaPCTBEHHBIX U MYHUIMIANBHBIX YCIYyT», OT
06 oxtsa6pst 2003 roma Ne 131-®3 «OO6 00mMX MPUHIUNIAX OPTaHHU3AIUU MECTHOTO
camoymnpasieHus B Poccuiickoin ~ ®Dexpeparum»,  NOCTAHOBJIEHUEM  TJIABbI
aaMuHUCcTpauu CTapoOCKOJIBCKOIO rOpoACKOro okpyra ot 26 aexadbps 2011 roma Ne
4640 «O Tlopsiake pa3pabOTKH U YTBEPKACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOBY», Ha
ocHOBaHMM YcraBa CTapoOCKOJIBCKOTO TOPOACKOro okpyra benropojckoit oGmactu
aJMUHHUCTpALUs TOPOJICKOTO OKpyTa

NOCTAHOBJSET:

1. YTBepauTh aIMUHUCTPATUBHBINA PETJIAMEHT MPEAOCTABICHUS MYHUITUTIATBHON
yenyru «llepeperucTpanus rpakjaaH, COCTOSIIMX Ha ydeTe HYKIAIONUXCS B JKHIIBIX
MOMETIIEHUSX, PEJIOCTABIIIEMBIX IO JIOTOBOPAM COIMATBHOTO HaliMay (Tpujiaraercs).

2. KoHTponb 3a HCIOJHEHWEM HACTOSIIEr0 TOCTAHOBJICHHS BO3JIOKUTH Ha
3aMECTHUTEISl HayaJbHWKA JeNapTaMEHTa  KUJIUIIHO-KOMMYHAJIBHOTO  XO351CTBA
aaMuHUCTparui CTapoOCKOIBCKOTO TOPOACKOTO OKPYTa.

3. Hacrosimee mocraHoBI€HHE BCTYINAeT B CHIYy CO JIHA €ro OQUIIUAIBHOTO
OMyOJIUKOBAHMUS.

I'maBa agMuUHUCTpALIU
CTapooCKOJILCKOTO TOPOJCKOTO OKpyra A.H. Cepruenko
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YT1BepKIeH
MIOCTAHOBJICHUEM AJIMUHHUCTPAIUU
CTapooCKOJIBCKOTO TOPOACKOTO OKpyTa
oT «06» uronsg 2020 roma Ne 1575

AJIMMHHUCTPATHBHBINA perjaMeHT
npeaocTaB/eHNs] MyHUIIMNAALHOI ycayru «[lepeperucrpanus rpaxias,
COCTOSIIIIMX HA yYeTe B KauecTBe HYKIAKIIMXCH B )KWIbIX NOMeEIleHUsIX,
NMPeI0CTaBJIsIEMBIX 10 IOTOBOPAaM COIHAJIBHOT0 HAMA»

1. O0uIMe MoJ10KeHu A

1.1. IIpeameT peryaupoBaHusi aIMUHUCTPATUBHOTO pErjlaMeHTa Mpea0CTaBICHHS
MyHULUNanbHON ycnyru «llepepeructpanus rpaxkaH, COCTOAIIMX HA y4€Te B KaueCTBE
HYKJAIOIINXCS B KUJIBIX MOMEIICHUAX, TPEJOCTABISIEMBIX IO JOTOBOPAM COLUAIBHOTO
HaiiMay (anee — aIMUHUCTPATUBHBIN PETIIAMEHT).

1.1.1. TlpenmeToM peryiupoBaHUsl aAMUHUCTPATUBHOTO PETJIAMEHTa SIBISIOTCS
OTHOIIICHUSI, BOSHUKAIONIUE MEXAY (HU3NIECCKUMH JTULAMH WM UX YIOJIHOMOYEHHBIMU
MPEJACTABUTEIAMU WM KWIMIIHBIM  yOPaBICHHUEM  JIeNapTaMEHTa  KWJIMIIHO-
KOMMYHAJIBHOTO XO3sIicTBa aaMuHUCTpanuu CTapoOCKOJIbCKOTO TOPOACKOrO OKpyra
(mamee — >KWJIMIIHOE YIIPABICHHUE), CBSA3aHHBIE C IMPEJOCTABICHUEM MYHUIIMIAIbHOM
ycayru «llepepeructpanus rpaxaaH, COCTOSIIIUX HA YYETE B KAUECTBE HYKJIAKOIIUXCA B
JKWJIBIX TMOMENIEHUSIX, MPEIOCTABISIEMBIX IO JIOTOBOpPaM COLMAJIBHOTO HanWMa
(manmee - MyHUIIMTIATIbHAS YCIIYTa).

1.1.2. ATMUHUCTPATUBHBIN perfiaMeHT pa3paboTaH B LIEJISAX MOBBIIECHUS KaueCTBa
MPEJOCTABICHUS MYHUIMIAIBHON YCIYrd MW TOPEAyCMAaTPUBAECT:  YHOPSAOUYECHUE
aIMUHUCTPATUBHBIX Mpolenyp (AecTBUil) B XOJ€ MNPEJOCTABICHUS MYHUIIMNAIbHOU
yCIyT, ”HQOPMUPOBAHKE TPAXK/IAH O MOPSJIKE IPEIOCTABICHIS MYHUIIUAILHON YCIIYTH,
JOCTYITHOCTh OOpalieHusl 3a IPeOCTaBICHUEM MYHHUIMIAIBbHON YCIYTH, OIpeaesnser
CPOKH W TIOCJIEIOBATEIBHOCTh AIMHUHUCTPATUBHBIX JIEUCTBUM MPH MPEIOCTABICHUN
MYHHULIMIIAJIBHOW YCIYTH, OTKPBITOCTh JEATEIBHOCTH, OTBETCTBEHHOCTbH JOJIKHOCTHBIX
JIMI[ OpraHa, IPeJa0CTaBISIIOIIEr0 MYHULIUNTAIBHYIO YCIYTY.

1.2. Kpyr 3asButenen.

1.2.1. TlomyyatensiMu  MYHHUIMOAIBHOM  YCIYrM  SIBJISIOTCS — TpaKk/IaHe
Poccuiickoit @enepainiv, MOCTOSIHHO MPOKUBaroIIue Ha TeppuToprun CTapoOCKOIbCKOTO
ropojickoro okpyra benropojackoii o0nacTH, cocTofAllME Ha Yy4eTe B KayecTBe
HYXJAIOIIMUXCS B KUJIbIX MOMEIICHUSIX, MPEIOCTABISIEMbIX IO JIOTOBOPaM COLIMAIBLHOIO
Haiima.

1.2.2. T'paxxmaHaMu, HYXJIAIOUUMHUCSA B JKWIBIX TOMEIICHUAX, TPUIHAIOTCS
rpaxkaaHe:

- HE SIBJISIOLIMECS] HAHUMATEISIMH KHJIBIX TOMELIEHHI 110 JOTOBOPAM COLIMAJIBHOIO
HaliMa, JOTOBOpaM HaiiMa KWIBIX MOMEIICHUA >KWIUIIHOTO (OHAA COIHAIBHOTO
WCIOJIb30BAHUSl WJIM YJICHAMU CEMbUM HAHUMATEIS >KUJIOTO TMOMEIIEHUS MO JI0rOBOPY
COITMATIPHOTO HaiiMa, JOTOBOPY HaiiMa >KUJIOTO TOMEIICHUS KUIMIIHOTO (GoHIa
COIMAJILHOTO MCTOJIb30BaHUS MO0 COOCTBEHHUKAMHM XWJIBIX IMOMEIICHUH WA YWICHAMHU
CEMbU COOCTBEHHHKA YKUJIOTO TTOMEIICHUS;

- ABJISIIOLIMECS HAHUMATEJSIMU JKWJIBIX MMOMELIEHUH 1O JOTOBOPaM COLIMAIIBHOTO
HaliMa, JOroBOpaM HailMa >KWIbIX [OMELIEHUN KUIUIIHOTO (OHIAa COIMATBLHOTO



WCIIOJIb30BAHMS WJIM YJ€HAMH CEMbU HAHUMATEJA JKUJIOTO MOMEUIEHUs IO JOTOBOPY
COLIMAJILHOTO HaiiMa, JOroBOpY HaiMa >KHJIOTO TOMEIEHUs >KUIMIIHOTO (oHIa
COLIMAJIBHOTO MCHOJIb30BaHUS MO0 COOCTBEHHUKAMHM KWJIBIX TOMEUIEHUI MM YJI€eHAMU
ceMbU COOCTBEHHHMKA >KMJIOTO MOMEILIEHUS U oOecredeHHbIe O0LIEH TUIOMIAIbIO0 JKUIIOTO
MIOMENIEHUS Ha OJHOTO YJIEHAa CEMbH MEHEE YUETHOW HOPMBI;

- IPOKMUBAIOIME B IOMEIIECHUH, HE OTBEYAIOIIEM YCTaHOBJIICHHBIM JUISl KUJIBIX
MOMeNIeHUN TpeOOBaHUSIM;

- ABJISIIOLIMECS HAHUMATEJSIMU JKWIIBIX MOMELIEHUH MO JOTOBOpPaM COLIMAIBHOTO
HaliMa, JOrOBOpaM HaiiMa KWJIbIX MOMEIICHUH >KHIUIIHOTO (OHAA COLHAIBHOTO
WCIIOJIb30BAaHMs, YJIEHAMH CEMbU HAHUMATENs JKUJIOTO IIOMEIICHUS II0 JIOrOBOPY
COIIMAJILHOTO HaiiMa, JOTOBOPY HailMa >KUJIOTO TMOMELIECHUS KUWIMIIHOrO (oHIa
COILIMAJILHOTO MCTIOIh30BaHUS WIIM COOCTBEHHUKAMHU JKUJIBIX TIOMEIICHHH, YiIeHaMU CEMbU
cOOCTBEHHHUKA KUJIOTO MMOMEIIECHUS, TPOKUBAIOILMMHU B KBAPTUPE, 3aHIATON HECKOJIBKUMU
CEMBbSIMHU, €CJIM B COCTaBE CEMbU HUMEETCS OOJBbHOMW, CTpajarouiuil Tskeaon (opmoit
XPOHUYECKOT0 3a00JIeBaHUsI, TIPU KOTOPOM COBMECTHOE MPOKHBAHUE C HUM B OJIHOM
KBapTHUPE HEBO3MOXHO, 1 HE UMEIOIIUMHU MHOTO KWJIOr0 MOMEIIECHHS, 3aHUMAaeMOTro 0
JIOTOBOPY COIIMAJIBHOTO HaiimMa, JOrOBOpY HaliMa >KMJIOTO MOMELIEHUS KUIUIIHOTO poH 1A
COLIMAJILHOTO MCTIOIb30BaHUS WM IIPUHAJIEKAILET0 Ha ITpaBe coOcTBeHHOCTHU. [lepeueHp
COOTBETCTBYIOUINX 3a00JICBaHUN YCTaHABJIMBACTCS YIMOJIHOMOYEHHBIM [IpaBUTEIHCTBOM
Poccuiickoit denepannu GpenepanbHbIM OpraHOM UCTIOTHUTENBHOM BIACTH.

1.2.3. [Ipu Hanuuuu y rpakIaHrHa U (UJIM) YWICHOB €r0 CEMbU HECKOJIBKUX JKHIIBIX
MOMENIEHUH, 3aHUMAaEMBIX T10 I0TOBOPaM COLMAIBLHOIO HaliMa, TOrOBOpaM HaiiMa KUJIbIX
MOMEIIEHUH KUIUIIHOTO (POHA COIMAIIBHOTO MCIIOIB30BAHUS U (MITH) TIPUHATIEKAIINX
UM Ha IpaBe COOCTBEHHOCTH, OINpEAEIIEHUE YPOBHS 00ECIIEUEHHOCTH OO0IIEH MIoUaabio
JKUJIOTO TMOMEIIEHUs OCYIIECTBISETCS UCXOJsS U3 CyMMapHOM oOmIel IUIOImaauM BCex
YKa3aHHBIX JKUJIbIX IOMEIIEHUMN.

1.2.4. 3agButenp BIpaBe OOpPaTUTHCS 3a MOJIYYEHHMEM MYHUIMNAIbHOW YCIyru
JUYHO JHOO Yepe3 CBOEro IMpeACTaBUTENs, HMEIOLIEro IMpaBO B COOTBETCTBUU C
3akoHOAaTeNbcTBOM Poccuiickoit @eneparuu, 1100 B CHUITY HAJCNIEHUS €TO 3asBUTEIIEM B
MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOJATENILCTBOM Poccuiickon denepanuu, NOTHOMOYUSIMUA
BBICTYIIaTh OT MMEHHU 3asBUTENS NpPH TNOJYYEHUH MYHULUINAIBHOW yciayru (manee -
MPE/ICTAaBUTED).

1.3. TpebGoBanus k mopsAKY HHGOPMUPOBAHUS O PEOCTABICHUHA MYHHUIIUTIATLHOM
YCIIYTH.

1.3.1. CnpaBouyHas uHpopmamusi O MecTe HaxoXAeHHus, Trpaduxke padOThI
KHUJIMIIHOTO YIPaBICHUs, OO0JIACTHOIO TOCYAAPCTBEHHOIO aBTOHOMHOTO YUYPEXIACHUS
«MHOro()yHKIIMOHATBHBIN IEHTP MPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHUITUTIATHHBIX
yciyr B CTapooCKOIBCKOM TOpoJICKOM OKpyre» (manee — M®II), a taxke cnpaBo4yHbIE
TeneQoHbI, aapeca HIEKTPOHHOM MOYTHl JKUJIMIIHOTO YIpaBICHUS pa3MelleHbl Ha
opuIMaTbHOM  caifTe OpraHoB MECTHOro camoymnpasieHus CTapooCKOIbCKOTO
rOpoJICKOTO OKpyra: www.oskolregion.ru, B nHQOpPMaIIMOHHO-TEIEKOMMYHHUKAITMOHHOMN
cetu HTEpHET, B enepanbHOM rocyaapcTBeHHON nH(MOpMaIMoHHOM cucteMe «Eaunbrit
HIOPTaJ TOCYIapCTBEHHBIX H MYHHIMIATBHBIX YCIyT (GyHKIUi )»: http//www.gosuslugi.ru
(manee — Enunebnii mopran, EIN'Y) u pernonansHoi napopManuonHoi cucreme «llopran
rOCyIJapCTBEHHBIX ~ WM MYHUUUINAIBHBIX  ycayr  bedaropoackoit  oGmactuy:
http://www.gosuslugi31.ru (mamee — Permonanbubiii mopran, PIITY), a Ttakke Ha
WH(OPMAIIMOHHOM CTEH/IE B )KHIJIUITHOM YIIPABJICHUU.

KunuiHoe ynpaieHre 00eCeYrBaEeT B YCTAHOBIEHHOM MOPSAKE pa3MelleHre 1
aKTyaJM3alMIo CIIPaBOYHON HH(MOpMAIIHIH.

B mensax moctymHocTH monydeHHs] WHGOPMAMU O MYHHIMIIAIBHON YCIIyTe s
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JOJIEl ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSMH 3JI0POBbsSI IO 3pEHHUI0 00ecreynBaeTcs
ajanrtanus opUIHaAIbHOTO caiiTa OpraHOB MECTHOTO camoympaBiieHust CTapoOCKOIbCKOTO
TFOPOJICKOIO OKpyra C Y4YeTOM OCOOBIX NOTpEOHOCTEN HWHBAIMIOB IO 3PEHHIO, C
IPUBEACHUEM €ro K MEXKIYHapOJIHOMY CTaHJApTYy JOCTYIHOCTH BEO-KOHTEHTa U BeO-
cepsucoB (WCAGQG).

Jloctyn 3asBuUTEN K UHPOPMALMU O NOPAIKE MPEIOCTABICHHUS MYHHUIMIAIBHON
YCIYTM HE MOXET OBbITh OOYCIIOBJIEH BBHIMIOJIHEHUEM 3asBUTENIEM KaKUX-JTHOO
JOTIOHUTENBHBIX TpeOOBaHMI, B TOM YHCIIE B3UMAaHUEM C 3asBUTENS IUIATHI,
UCIIOJIb30BAHUEM 3asiBUTEJIEM MPOrPaMMHOI0 OOecCledyeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEJCTBA 3asdABUTENs TPeOyeT 3aK/IIOUEHUs JIMLEH3MOHHOTO WM HHOIO
COIJIAIlIEHUsl ¢ MPaBOOOIIaJaTeNeM MPOrPaMMHOr0 00ECIIEYEHHUS], TPEAYCMATPUBAIOLIETO
B3UMaHUE C 3asBUTENS ILJIAThl, PETUCTpAllMECd WIM aBTOpPU3ALMEH 3asABUTENS WIU
IPEIOCTaBICHUEM UM IEPCOHAIIBHBIX JaHHBIX.

1.3.2. Tlopsgok momydeHuss WHGOPMAIMU 3aABUTEISIMA 1O  BOIPOCaM
MPEAOCTABICHUS] MYHULUINAIBHON YCIYrd, B TOM 4YHUCJIE O XOAE NPEeAOCTaBICHUS
MYHULUIAIBHON yCIIYTH.

OcHOBHBIMU TpeOOBaHUAMH K HH(POPMUPOBAHHUIO 3aWHTEPECOBAHHBIX JHUI[ O
NOpSAJKE TMPEJOCTABICHHUS MYHULMNAIBHOM  yCIyTH  SIBISIIOTCA  JOCTOBEPHOCTH
npenocTaBisieMold MHGOpPMAallMK, YETKOCTh B HU3JIOKEHUM WHGOpMAIMU, IOJHOTA
UH(OPMUPOBAHUS.

NudopmupoBaHne 3aMHTEPECOBAHHBIX JHUI[ O TMOPSAKE MPEIOCTABICHUS
MYHHUIIMIAIBHON  yCIyTM  OOECNeYMBAETCS  JTOJDKHOCTHBIMU  JIUIAMHU  KUJIHIIHOTO
yIpaBlIeHUsI HEMOCPEJCTBEHHO HA JJMYHOM IIpHEMe, a TAaKXKe 10 TelaeoHy.

Crneunamuctsl M®L[ uHQOPMUPYIOT 3aUHTEPECOBAHHBIX JIUI[ O MOPSAIKE
IPEIOCTABICHUS] MYHUIMIAIBHOW YCIYTH B MHOTO(QYHKIHMOHAJIBHOM IIEHTPE, O XOJe
BBITIOJIHEHUS 3allpOCOB O NPEJOCTABIECHUH MYHULUIAIBHOW YCIYTH, & TAKK€ 110 WHBIM
BOIIPOCaM, CBS3aHHBIM C IMPEJOCTaBICHUEM MYHHUIMNAIBHON YCIYI'M, a TakKke
KOHCYJIbTUPYIOT 3aMHTEPECOBAHHBIX JIUIl O MOPSAKE MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIyTH B MHOTO() YHKIITHOHAIBHOM LIEHTPE.

[Ipu oOmeHMH ¢ 3aUHTEPECOBAHHBIMM JHUIAMHU (TO TesleOHY WIM JIMYHO)
JOJKHOCTHBIE JIMIA SKUJIUIIHOTO YIpPaBJICHHUS JODKHBI KOPPEKTHO M BHUMATENIbHO
OTHOCHUTHCS K Tpak/laHaM, He YHUKasi UX YECTH U IOCTOMHCTBA. Y CTHOE MH(OPMHUPOBAHUE
O TOpAJKE IPENOCTABICHUS MYHULUNAIBHOW YCIYyTH JOJKHO TPOBOJUTHCA C
MCIOJIb30BAHUEM O(UIIUATIBLHO-/IEJIOBOTO CTUIISI PEUH.

1o TenedoHy AOTHKHOCTHBIMU JIMIIAMU >KUIIMIITHOTO YIPABJIEHUS TPEIOCTABISIETCS
ciemyroniasi HHGOpMaIs:

a) KOHTaKTHbIE TeJIEe(OHHI,

0) rpaduk mpueMa TpaxJaH PYKOBOJIUTENIEM (3aMECTHTEIIEM PYKOBOIUTEIS)
YKUJIMILHOTO YIIpaBJICHUS;

B) TIOYTOBBIIA, DJIIEKTPOHHBIN aapeca, (hakc;

') O pErUCTPALlMU U XOJI€ PACCMOTPEHHUS 3asBJICHUI O MyHUIIMITAJILHOMN yCIyTe;

1) TOPAZIOK 00XkaJloBaHUA AeCTBUI (0e31eHCTBUS) U PeIIeHUI JOHKHOCTHBIX JIUIL
KWIMILHOTO YIPaBJICHMSI, OCYLIECTBISEMBIX M IPUHUMAEMBIX B XOJ€E MPEAOCTABICHUS
MYHHUIMIIAJIBHON YCIyTH.

KoHncynpranuu nmo Bompocam MNpeoCTaBlICHUS MYHUIIMNAIBHOM YCIYTH JalOTCS
JOJKHOCTHBIMH JIMI[AMU SKWJIHIIHOTO YIPaBJICHHs] HEMOCPEICTBEHHO B MPHEMHbIE JTHU
JUYHO WA TI0 TeNeoHy.

KoHcynpranuu npoBoAsSTCs MO CIAEAYIOIUM BOIpOcaM:

- MepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHHUS MYHUIUIAILHON

YCIIYTH;



- HUCTOYHUK IIOJY4YEHHsS JOKYMEHTOB, HEOOXOJUMBIX I IPEAOCTABICHUS
MYHULMNIAIILHON yClIyru (OpraH, opraHu3anus);

- BpeMs [IpUeMa U BbIJaYH IOKYMEHTOB;

- CPOK  TPEJOCTABIICHUA  3asBUTEISIM  pPE3yJbTaTOB  IMPEJOCTABIICHUSA
MYHULUMIAIBHOMN YCIIyTH;

- IOPSAOK 00XKanoBaHus AeCTBUM (0€3eHCTBUS) U PEIICHU, OCYIIECTBISIEMbIX U
NPUHUMAEMBIX B XO/I€ MPEAOCTABICHUS MYHUIIUIAIBHON YCIyTH.

[Ipy HEBO3MOXXHOCTH CaMOCTOSITEJIbHO OTBETHUTh HA IIOCTABJIEHHBIE BOIPOCHI
JOJDKHOCTHBIM  JIMIIOM JKWJIMIIHOTO YIPABJICHUs, MPHUHSBIIUM Telle()OHHBIN 3BOHOK,
JAHHBIA 3BOHOK JOJDKEH OBITH MEpeajipecoBaH Ha JIPYroe JOJKHOCTHOE JIMIO WIIU K€
oOpaTuBIIEMYCS TPAKJAHUHY JOJIKEH OBITH COOOIIEH TeIE(POHHBI HOMEP, IO KOTOPOMY
MO’KHO IOJIy4YUTh HEOOXOIUMYIO HH(OPMALHUIO.

Ecnu [OMKHOCTHOE MO SKWIMIIHOTO YIPaBIEHHS HE MOMKET JaTh OTBET
CaMOCTOSITENbHO  JHMOO  MOArOTOBKAa  OTBETa  TpedyeT  IPOAOHKUTEIBHOTO
(JIOTIOJIHUTENBHOT0) BPEMEHH, OH 00513aH NPEI0KUTh 3aMHTEPECOBAHHOMY JIMILY OJMH U3
BapUAHTOB JATIbHEUIIINX JEUCTBUM:

1) U37I0KUTH CYTh OOpAICHHS B TUCBMEHHOHN (opme;

2) Ha3HAYUTH APYroe ynoOHOe AJis 3asiBUTEINS BpeMs ISl KOHCYJIbTalliH;

3) narh KOHCYJIbTALMIO B TPEXJHEBHBIM CPOK 10 KOHTAKTHOMY Tele(oHy,
YKa3aHHOMY 3asBUTEJIEM.

[Ipy  uHAMBUAYaTbHOM  NHCHbMEHHOM  KOHCYJIBTHPOBAaHUM O  TOpSIKE
NPEOCTaBICHUS MYHUIIUTIIAILHON YCIIYTH OTBET IMOANUCHIBAETCS PYKOBOIUTENEM OpraHa,
IPEJOCTABIISIIOIIEr0 MyHUIIUIIAIBHYIO YCIYTY, WIH JUIOM, €r0 3aMEIIaloNuM, a TaKkKe
COJIEPXKUT (DaMUITUIO, MHULIMANBI U TeJle()OH UCTIOTHUTEIS.

OTBeT HampasIsIeTCsl TUCbMOM, 3JIEKTPOHHOW MOYTOM, B 3aBUCUMOCTH OT criocoda
oOpallieHusl 3aMHTEPECOBAHHOTO JIMIIA 3a KOHCYJbTallMed WM crnocoda JOCTaBKH,
YKa3aHHOT'O B MMCbMEHHOM OOpallleHUH 3aMHTEPECOBAaHHOTO JIUIIA.

[Ipn wHAMBUAYaNbHOM NHCHbMEHHOM KOHCYJIbTHPOBAHUU OTBET HAIpPaBIIIETCA
3aMHTEPECOBAHHOMY Jinny B TedyeHue 30 QHEH co JHS PErucTpalyy MUCBMEHHOTO
oOpareHus.

1.3.3. Tlopsimok, ¢popma U MECTO pa3MelieHus UHPOPMAIMHU O MPEIO0CTABICHUN
MYHHUIIMTIATIBHOM YCITYTH.

Ha wuH(poOpManmoHHBIX CTEHAAaX, pa3MeIlaeMblX B IKHJIMIIHOM YIpPaBICHHUH,
COJIEpXKUTCA caeayrolas nHdopmanus:

a) WU3BJIEYEHUS M3 HOPMATHUBHBIX I[PABOBBIX AaKTOB, COJEp)KAIlU€ HOPMBI,
PEryJIHUPYIOLINE MOPSIIOK IPEAOCTABICHUS MyHUIIMIIAIIBHON YCIYyTH;

0) TEeKCT aIMUHUCTPATUBHOT'O PETJIAMEHTA;

B) MepeyeHb JTOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTABICHUS MYHUIIUIIAIbLHOU
yCIIyTH, U TpeOOBaHUs, NPEIbABISEMbIE K 3TUM JOKYMEHTAM;

I') MecTopacmnojoxeHue, rpaduk (pexum) paboThl, HOMepa TenedoHOB, agpeca
WNuTepHeT-calTOB M 3JIEKTPOHHOM IMMOYTHI OpraHu3alii, B KOTOPBIX MOJIy4aTeau
MYHHUIMIAIBHOM ~ yCIYyTM  MOTYT  TOJYYUTh  JIOKYMEHTBI, HEOOXOAMMBIE IS
IPEIOCTABICHNS] MYHULIMIIATBHON YCIIyTH;

1) cXeMa pa3MEIICHMs] JTOJDKHOCTHBIX JIMI M PEKUM MpUEMA UMH MOJIydaTenei
MYHHULIUIIAJIBHON YCIIYTH;

€) CPOKH IMPEeAOCTaBICHUS YCIYTH B LIEJIOM U MaKCUMaJbHbIE CPOKH BBITIOJHEHUS
OTJIEIbHBIX aIMUHUCTPATUBHBIX ITPOLIEYP, B TOM YHCIIE BPEMEHU HaX0X/IECHUS B OUEPEIU
(oxumanust), BpEMEHU NpUeMa JOKYMEHTOB;

) OCHOBAHMS JUIsl OTKa3a MIPEJOCTABICHNUS MyHULIUIIATbHON YCIYTH;

3) NOPAJIOK MOJyYEHHUsI KOHCYJIbTALU;
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1) MOPSAI0K 00KaIOBaHUS PEIICHUH U elcTBUM (06€31eiCTBUS) TOJKHOCTHBIX JIUIT
aIMUHUCTpAIUH;

K) HAUMEHOBAHUE, aJIpeC U TeIePOH BBIIIECTOAIIETO OpraHa.

Ha oduumansnom MutepHer-caiite, Enunom noprtane, PernonansHoM mnopraie
COJICPIKUTCSA cleayrolias naHpopManus:

a) TEKCT aIMUHUCTPATHBHOTO PETJIAMEHTA,

0) mepeueHb JTOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHHSI MYHUITUTIATHHON
YCIIYTH, U TpeOOBaHHUSI, MPEIBABISICMBIC K ITUM JOKYMEHTAM;

B) CPOKH TIPEIOCTaBICHHUS] MYHHUIIMIIAJLHONW YCIYTH B IIEJIOM M MaKCHUMaJbHbIE
CPOKH BBITIOJTHEHUSI OTJICIBHBIX aIMAHUCTPATHBHBIX TPOIEAYP, B TOM YHCIIE BPEMEHHU
HAXO0XJICHHsSI B 0Uepeu (0XKUIAHS ), BDEMEHH TIpUeMa JJOKYMEHTOB;

') OCHOBaHMUSI JIJIs1 OTKa3a B MPEAOCTABICHUN MYHUITUTIATEHON YCIIYTH;

1) popmMBbI KOHTPOJIS;

¢) TpeOOBaHUS K MECTaM MPEAOCTABICHUS MYHHUIIUITAIGHON YCITYTH;

) TTOPSIIOK MOJIYYCHHS KOHCYJIbTallHIA;

3) MOPSAIOK 00KaJOBaHUS pelIeHUN U JeHCTBHH (0e31eMCTBYA) JOKHOCTHBIX JIUIT
aJMUHHCTPAIUH;

1) HANMCHOBAHHUE, aJpec 1 Tesie(OH BEIIECTOSIIETO OpPTaHa.

2. CTanaapT npeaocTaBjieHHss MyHHIMNAJIbHON YCIYyTH

2.1. HammenoBanme MyHununaibHouW ycayru: «llepepeructpamus rpaxknuas,
COCTOSIIIMX Ha Yy4YeTe HYKJAIOLIMXCS B JKUJIBIX IMOMEIICHUSX, MPEAOCTABISEMBIX I10
JIOTOBOpaM COIIMAIbHOTO HaliMa.

2.2. HaumMeHOBaHKE OpraHa, MpeI0CTABISIONIEr0O MyHUIUITAIBHYIO YCIIYTY.

2.2.1. MyHuuunagbHyo yCIIyry MIPEAOCTABIISIET aIMUHHACTpALIUS
CTapoOCKOJIIBCKOTO TOPOJCKOTO OKpyra benropoackoii o0jacTd depe3 KUITUITHOE
yIpaBJ€HUE.

[Ipuem 3asiBiIeHHS U WHBIX JTOKYMEHTOB, HEOOXOIMMBIX IJIi MHPEIOCTABICHUS
MYHULMIIATBHON YCIYTH, U BblJIaua pe3yJibTaTa NPeA0CTaBICHUS MYHUIIMTIAIbHON YCIIYyT U
3asBUTENI0 OCYLIECTBISIETCA B KWIMIIHOM ynpaieHnr, MOILI, a taxxe Ha EguHom
nopraie u (wim) PernonansHoM moprae.

2.2.2. Tlpn mpeaocTaBiICHUU MYHHUIIMMAIBHOW YCIYTH KWIHMIIHOE YIPaBICHHUE
OCYILIECTBIISIET B3aUMO/ICHCTBHE:

CO CTPYKTYPHBIMM MOApa3AeleHus MU agMuHUcTpaunn CTapoOCKOIbCKOIO
TOPOJACKOTO OKpYTa;

¢ Ynpasnenuem Pocpeectpa no benroposackoit o6mactu;

¢ MVII «PAIL».

2.2.3. 3anpemaercs TpeOOBaTh OT 3asABUTENS OCYIIECTBICHUs JACHCTBUIA, B TOM
YKCJie COTrJAaCOBAHMM, HEOOXONMMBIX [UIsl TOJYyYEHUS MYHHUIHMNAIbHON YCIyrd U
CBSI3aHHBIX C 0OpaIlleHuEM B TOCYIapCTBEHHBIE OPTaHbl U OPTaHU3AlINH, 32 UCKITIOYCHUEM
MIOJIyYEHHUS yCIyT, BKIIOYEHHBIX B IEPEUEHD YCIIYT, KOTOPbIE SIBJISIIOTCS HEOOXOAUMBIMU U
00s3aTeNIbHBIMU ISl TIPEIOCTABJICHUS] MYHMIMIAIBHON  YCIYI'H, YTBEP)KICHHBIN
pemenreM Cosera nenyraroB CTapoOCKOIbCKOTO TOPOJACKOTO OKpYyTa.

2.3. Onucanue pe3ynbTara MpeaoCTaBICHUs] MyHULUIIAIbHOW YCIIYTH.

Pe3ynpTaToM npeaocTaBiIeHUs MyHUIIMITATBHON YCIYTH SIBISETCS:

- pelieHre KOMHMCCHM MO >KWJIMIIHBIM BOIMpOCaM O TMOJATBEP)KICHUU CTaTyca
rpakJiaH, HY»KJIAIOUIUXCS B KUJIBIX TOMEUIECHUSAX;

- pellleHue KOMMCCHM IO XWJIHMIIHBIM BOIpocaM 00 OTKa3€ B IMOATBEPKACHUU
cTaTyca rpaxiaH, Hy)KIalOIMNXCs B )KWIBIX TOMEIICHUSX.
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2.3.1. BO3MOXHOCTh MOJY4YEHHUS] pe3yjbTaTa MPEJOCTABICHUS MYHHUIUNATbHON
yclyrd B QopMe 3JeKTPOHHOTO JOKYMEHTa WM JOKYMEHTa Ha OyMaXHOM HOCHTEJE
oOecrieunBaeTcsl 3asBUTENI0 B TEUEHHE CpPOKa JCHCTBHS pe3yibTaTa IMPeaoCTaBICHUS
MYHHUIMIAIBHON yCIyrH (B CiIydae €ClIM TaKOM CpOK YCTaHOBJEH HOPMAaTHUBHBIMU
npaBOBbIMU akTamu Poccutickoit deneparun).

3asBuTeN0  oOecreyumBaeTcs  JIOCTYNl K pe3yibTaTy  MPEJOCTaBIICHUS
MYHHUIMIAIBHON YCIIYTH, MOJIYy4YEHHOMY B (hOpME AIIEKTPOHHOTO JOKyMeHTa, Ha ExnHom
nopraie W (wim) PernoHanibHOM TOPTajde B TEYEHHE CPOKA, YCTAHOBICHHOI'O
3aKOHOAAaTeNbCTBOM Poccuiickoit denepanuu.

2.4. Cpok npeaocTaBiieHUss MyHUIIUIAIBHON YCIyTH.

2.4.1. O6uuit cpoK Npea0CTaBICHNUSI MyHULIUIIAIbHON YCITYTHU COCTABIISIET HE O0Jiee
30 xajeHaapHBIX AHEW CO JTHS MOJy4YEHUs 3asBIICHHUS O MIPEIOCTABICHUH MYHUITUTAIBHON
YCIIYTH.

2.4.2. Cpok mpeIoCTaBICHUSI MyHHIIUTIATBHOHK yciyru yepe3 ML ucuncnsercs co
nHs  nepemaun  MOIL[  3asBneHus M makeTa JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHNUS] MYHULIUIIAIBHON YCIYTH, B )KWINILHOE YIPABICHHE.

2.4.3. llpuocTaHOBIIEHWE CpPOKOB TPEJOCTABICHHUS MYHHUIMIIAIBLHONW YCIyTH
3aKOHOJATEJILCTBOM HE IIPELYCMOTPEHO.

2.4.4. Cpox Bblgaud (HaIpaBiCHHs) TOKYMEHTOB, SIBIISIFOIIMXCS PE3yJIbTaTOM
IPEIOCTaBICHNUS] MYHULIMIIAIbHOW YCIIYTH, HE MOKET IPEBBIILIATE 3-X paboUnX JTHEH.

2.4.5. YBenmomJIecHHE O 3aBEPIICHUU BBITOJIHCHHS KaXIOW aJIMUHUCTPATHBHOU
IpOLEAYpHl (IEHCTBUS) HAIPaBISETCS 3asBUTENIO B CPOK, HE MPEBBIMIAIOUINN OJHOTO
pabodero mHS MOCJE 3aBEPIICHUST COOTBETCTBYIOIICH aJMUHUCTPATUBHON MPOIEAYpPHI
(meiicTBUs), HA aJpec AJICKTPOHHOM MOYTHI WM C KMCHOJb30BaHUEM cpenctB EmamHoro
nopraia u (win) PernoHansHOro moprajia B IMYHbIA KAOMHET 110 BEIOOPY 3asBUTEIIS.

2.5. HopmaruBHbIE MpaBOBbIE aKThl, PETYIUPYIOIIHE MPEIOCTABICHUE
MYHULUIIAJIBHON yCIIYTH.

[lepeueHbr HOpPMATHBHBIX IPABOBBIX AaKTOB, PETYIUPYIOUIMX IPEAOCTaBICHUE
MYHHIIMITAIBHON YCIYTH (C yKa3aHHEeM WX PEKBU3UTOB M UCTOYHUKOB OQPHUIIMAIBHOTO
oIyONMKOBaHMS) Pa3MeleH Ha OHUIIMATEHOM CaiiTe OpraHOB MECTHOTO CaMOYTIPaBJICHUS
CTapoOCKOIBCKOTO TOPOACKOrO OKpyra, B HH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu NHTepHet, Ha EnqnHoMm noprane n PernonaiasHOM nopraie.

Kunumaoe ynpasneHue, oOecnedyrnBaeT pa3MelIeHHE U aKTYalIu3alHio MepeyHs
HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOIIMX MPEIOCTABICHUE MYHHUIUIAIBHON
YCIIYTH.

2.6. VcuepnbiBaronuil nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMU TPABOBBIMU aKTaMU JUIsl MPEJOCTABICHUS MYHHUIMIIAIBHON YCIYyTU U
YCIIyT, KOTOpBIE SIBISIOTCS HEOOXOJUMBIMH U 00S3aTENbHBIMHU ISl MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIIyTH, MOJUIeKAUIMX MPEICTABICHUIO 3asBUTEIEM, CIIOCOOBI HX
NOJMyYeHHUs] 3asgBUTEIEM, B TOM 4YHCIE€ B DJCKTPOHHOH Qopme, TOPSAOK HX
IIPEAOCTABIICHMUS.

2.6.1. Jng mnonayyeHus MYyHUIMNAIbHOMW YCIYI'M 3asBUTEIb IMPEACTaBISET
3asBJICHHE O MTOATBEPKACHUH CTaTyca HYKJAIOLIErOCs B )KUIJIOM ITOMEIIEHNUHN (IpUMepHas
dbopMa ykazaHa B MIpUIOKEHUU 1 K HACTOSTIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY).

K 3asBieHMIO TpUIararoTcs CAeAYIOMMNE TOKYMEHTBI:

a) TOKyMEHT, Y0CTOBEPSIIOIINI THYHOCTh TPaXKIaHUHA;

0) IOKYMEHTHI, OATBEPKIAIOIINE COCTaB CEMbU (CBUAETENHCTBO O POKICHHH,
CBUJETENILCTBO O 3aKJIIOUYEHUU Opaka, pemieHue o0 YCHIHOBICHUU (YIOUEPEHHH),
cynebHOoe pelleHne O MPU3HAHUM YWIEHOM CEMbH, WHBbIE JOKYMEHTHI B COOTBETCTBHU C
JEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM);


consultantplus://offline/ref=84F8164DA4BD6C7FCD7C90DC822CB108C1EEBEE328E685BE98F93466EF8A1B14D2B43CBAF15022E8D37210p5O3J
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B) JOKYMEHTbI, MOATBEPXKAAIOLIUX IPaBO IOJb30BAHUS JKWIBIM IOMELICHHUEM,
3aHMMAeMbIM 3asBUTEJIEM M WIEHAMH €ro CeMbH (JI0roBOp, OpIep, peLIeHHE O
IPEIOCTABICHUH JKUJIOTO TIIOMEIIEHMs, WHbIE JOKYMEHTBI B COOTBETCTBUU C
JEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM);

I') BBIIKMCKA M3 TEXHUYECKOIO Macnopra ¢ MO3TaXKHBIM IUIAHOM (P HAIMYUH) U
DKCIUIMKALUEN - I BCEX KaTErOpui;

) JOBEPEHHOCTH (B clly4ae, €CIM OT HMEHHM 3asBUTENsI BBICTYNAET €ro
IPEJCTABUTEND);

€) KOIIMU CTPAXOBBIX CBUJETEIBCTB 005S3aTENIbHOTO NMEHCHOHHOI'O CTPaxOBaHUS,
COZIepKaIMX CTPAXOBOW HOMEP MHIMBUAYAIBHOIO JIMIEBOIO CUETA 3asBUTEIS U YICHOB
€ro CEMbH;

M) MPU HEOOXOAMMOCTH MHBIC JOKYMEHTHI (aKT MPOBEPKU >KUIUIIHBIX YCIOBUIA,
uH(pOpMaLIKs 0 MECTAX MPEKHEN PETUCTPALIIN);

K) CIPaBKU CIICIUATM3UPOBAHHON TOCYIapCTBEHHOW, MYHHIIMIIAIBHON OpraHU3aIuK
TeXHU4YeCKOi nHBeHTapu3aimy (bTI) Ha 3asBUTENS M WIEHOB €70 CEMBH O HAJTMYNHU SKHIIBIX
HNOMEUICHUH, HaXOSIIIUXCSI B COOCTBEHHOCTH TpakJlaH B MIEPUOJT 10 BCTYIJICHUS B CUITY
®enepanpHoro 3akoHa Poccuiickoit @enepannu ot 21 urons 1997 roma Ne 122-03 «O
rOCYJapCTBEHHON PETMCTPALMH IPAB HA HEABWKUMOE UMYLIECTBO U CIAEIOK C HUM.

B cnydae ecnum Ui mpenocTaBieHHMsT MYHHMIMIIAIBHOM YCIyTH HeoOXoauma
00paboOTKa MEepPCOHANBHBIX NAHHBIX JMIA, HE SBISAIOLIErOCS 3asBUTENEM, U €CIU B
COOTBETCTBUU C (eiepabHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHAIBHBIX JAHHBIX MOYKET
OCYILECTBIIATbCA C COIVIacUsl yKa3aHHOIO JIMIA, NpU OOpalleHUH 3a IOJIy4eHUEM
MYHHULIMIIAJIIBHOM  YCIYI'M 3asBUTENb JOINOJHHUTEIBHO IIPEACTABISAET JTOKYMEHTHI,
MOATBEPXKAAIOIINE IOJYYEHUE COIVIACHS YKa3aHHOTO JMI@ WIH €ro 3aKOHHOrO
npencTaBuTesl Ha 00pabOTKy MEpCOHANBHBIX JAHHBIX YKa3aHHOIO Jula. J[oKkymMeHTHI,
MOJTBEPKAAIONIME TOJYYEHUE COTJIacHsi, MOTYT OBITh HPEACTAaBICHBI B TOM YHUCIIE B
dbopme PNIeKTPOHHOTO IOKYMEHTA.

B cnyuae HampaBieHus 3asBieHHS B (OpME 3JIEKTPOHHOTO JOKYMEHTa K HEMY
Opujaraercss  Komusg  JOKYMEHTa,  yJOCTOBEPSAIOIIErO0  JUYHOCTh  3asBUTENS
(YAOCTOBEPSIOUIETO JIMYHOCTh MPEACTABUTENS 3asBUTEINSA, €CIM 3asBICHHUE IOAACTCS
Npe/ICTaBUTEIIEM 3asBUTENS) B BUE 3JIEKTPOHHOI0 00pa3a Takoro JOKyMEHTa.

[IpencraBnenusi yka3aHHOTO JIOKyMEHTa He TpeOyeTcs B cilydae MpeacTaBlICHUs
3asBJICHUS MTOCPEJICTBOM OTIIPABKU 4epe3 JNUYHBIA KabuHeT EnuHoro moprana u (Wim)
PermonansHOoro moprama, a TakKe €CIM 3asBJICHUE NOANKMCAHO YCHJICHHOU
KBaJIM(DUIIMPOBAHHOM 37EKTPOHHOM MOMHUCHIO.

2.6.2. 3asBneHue, COBMECTHO C MPUJIAaraeéMbIMU K HEMY JIOKYMEHTaMH, MOKET OBITh:

1) mpexacraBiieHO B MMUCBMEHHOM BHJIE€ 110 MOYTE WMJIM MPEACTABIEHO JUYHO (WIN
yepe3 MPeACTaBUTENS MO JOBEPEHHOCTH, O(OPMIICHHOW B YCTaHOBJICHHOM MOpPSIKE) B
JKWJIAIIHOE yrpaBieHnue, MOII;

2) HampaBieHO B OJEKTpoHHOW ¢(opme uepe3 Enumupni mopran wu  (wim)
PernoHanbHbIi MOPTaI U 3aBEPEHO AMEKTPOHHOM 1PpoBoil moanuckio (DLI).

JIOKyMEHTbI, HEOOXOJIUMble Ui NPEIOCTABICHHUS MYHHUIMIAIBLHON YCIIyTH,
3asBUTENIb NPEJICTABISAET B BUJAE 3aBEPEHHBIX KONUW WJIM KONUN IPU IpPEIbsSBICHUU
OpUTHHAJIA.

3asBUTENb BIOpPAaBE OTO3BATh CBOE 3asiBJICHUE Ha JIOOOW CTAaguM PacCMOTPEHMS,
COTJIaCOBAHMSI WJIM TMOJTOTOBKU JIOKYMEHTA KWJIMIIHBIM yIpaBieHUEM, 0OpaTUBIINCH C
COOTBETCTBYIOILLUM 3as1BJICHUEM B XKWIMILHOE yrpasiaeHue uiu MOLI.

2.6.3. 3asBieHue, KOTOpoe IMojaaerca B (QopMe »HIIEKTPOHHOTO JIOKyMEHTAa,
HOJIMCBIBAETCS JIEKTPOHHONW MNOJNHUCHIO 3asiBUTENs (IPEICTABUTENS 3asBUTEINS) WIN
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YCUJICHHON KBaJIM()UIUPOBAHHONW 3JIEKTPOHHON IMOANUCHIO 3asBUTENS (MpEeACTaBUTENs
3asBUTEJIA).

DONEeKTPOHHBIE JOKYMEHTHI, OJIUCAaHHbIE 3JEKTPOHHON MOJMUCHI0 U YCUIIEHHOU
KBJIM(PUIIMPOBAHHOW 3JIEKTPOHHOW MOJNHUCHI0O M IMOJAHHBIE 3asBUTENIEM, NMPU3HAKOTCS
PaBHO3HAYHBIMU  JOKYMEHTaM, IOJNHCAHHBIM COOCTBEHHOPYYHOW MOJNUCBHIO MU
Ipe/ICTaBJICHHBIM Ha OyMaKHOM HOCHTEJIE.

B cnyuyae nonaum 3asaBiieHus B popMeE 3JIEKTPOHHOTO JTOKyMEHTa (POPMUPOBAHME
3aIpoca OCYILIECTBIIIETCS MOCPEICTBOM 3allOJHEHUs 3JIEKTPOHHOW (hopMbl 3ampoca Ha
Enunaom nopraine u (un) PernonansHom nopraie 6e3 HEOOXOJUMOCTH TOMOTHUTEIbHOM
nojayu 3ampoca B Kakod-nmubo wuHON Qopme. dopmarHO-IOruYeckas IMpoBEpKa
c(hOpMHPOBAHHOIO 3aIIPOCA OCYIIECTBIISIETCS MOCIE 3aNOJHEHUS 3asIBUTENIEM KaKI0T0 U3
nojeil 3neKTpoHHOW ¢opMbl. [Ipy BBISIBIEHUHM HEKOPPEKTHO 3alOIHEHHOTO MO
AIIEKTPOHHOW (OPMBI 3ampoca 3asiBUTENIb YBEJAOMIISIETCS O XapaKTepe BBIABICHHON
OIIMOKM U TMOPSJIKE €€ YCTpaHEHHs MOCPEACTBOM HHMOPMAIMOHHOIO COOOLICHUS
HEMOCPEICTBEHHO B 3JIEKTPOHHON (hopMe 3ampoca.

2.7. JIOKyMEHTBI, NPEIOCTABICHHBIE 3asBUTEIEM, HOJDKHBI COOTBETCTBOBATH
CJIEIYIOLIUM TPeOOBaHUSIM.

2.7.1. 3asBieHHe O NPEIOCTABICHUHM MYHUIUNAIBHOM YCIYTd MOXET OBITh
oopMIIEHO OT PYKH WM MAIIMHOMUCHBIM CIOCOOOM, pacleyaTaHo IOCPEICTBOM
AJIEKTPOHHBIX NIEYATAOIINUX YCTPONCTB.

B 3asBneHuun 3asBUTENb BIpaBe yKa3aThb CIOCOO HAIpaBIEHUS €My pe3ysbTara
IPEJOCTaBICHNS MYHHUIIMIIAIBHON YCIYTH B 3JIEKTPOHHO (hopMe wiin B popMe JOKyMEHTa
Ha OyMa)KHOM HOCHTEJE.

2.7.2. TeKkcTbl TOKYMEHTOB JOJDKHBI OBITh HamucaHbl pa300pUMBO, HE JIOJIKHBI
UMETh CEPbE3HBIX MOBPEXKACHUM, HAJIMYME KOTOPBIX HE IIO3BOJIAT OJHO3HAYHO
UCTOJIKOBATh UX COJIEep)KaHUE. B MokyMeHTax He JTOJKHO OBITh MOJYUCTOK, MPHUITHCOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX B HUX UCIIPABIICHUM.

2.8. WcuepnbpiBatoluii nepedeHb JOKYMEHTOB, HEOOXOJAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU NPAaBOBBIMU AKTaMM JUIsl MPEJOCTABICHUS MYHHUIMIAIBHON YCIYTH,
KOTOpPBbIE HAXOJATCS B PACHOPSIKEHMM I'OCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTPABJICHUS U MHBIX OPraHOB, YYacCTBYIOIIMX B NPEJOCTABICHUN MYHUIUIIAIbHON
YCIIyTU, U KOTOpBIE€ 3asiBUTEINIb BIPaBE MPEJICTABUTh, a TAKKE CIOCOOBI UX TMOITYYCHHS
3asBUTEJIEM, B TOM YHCJIE B AJIEKTPOHHOM (popMe, TOPSAIOK UX MPETOCTABICHUS:

- BBIMACKY U3 ENMHOr0 rocy/1apCTBEHHOIO peecTpa HEABUKUMOCTH Ha 3asBUTEIIS U
YJICHOB €T0 CEMBH;

- JOKYMEHTBI, YIOCTOBEPSIOIINE PETUCTPALIUIO IT0 MECTY KUTEIBCTBA UIH 110 MECTY
npeObIBaHus (CIIpaBKa O PETUCTPALIUH, BBIIICKA U3 IOMOBOM KHHUTH).

2.8.1. VYkazaHHblE JOKYMEHTHI 3alpaliiBalOTCAd KWIMIIHBIM YIOPAaBJICHUEM B
rOCyJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CAMOYIPABICHHUS U MOABEIOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM WJIA OpraHaM MECTHOI'O CaMOYIIPAaBJIEHUs OpraHU3alusaX, B
pacropsDKEHUM KOTOPBIX HAXOAATCA YKa3aHHbIE JIOKYMEHTBI, B COOTBETCTBUU C
HOpPMAaTUBHBIMU TNpaBOBbIMM akTamu Poccuiickoii ®denepannu, HOPMAaTHUBHBIMHU
NPaBOBBIMU akTaMu cyOBbekToB Poccuiickoit depepanyny, MyHULIUTIATBHBIME TPAaBOBBIMU
aKTaMM, €CIIU 3asIBUTEJIb HE NIPEJCTABUII YKAa3aHHBIC JOKYMEHTBI CAMOCTOSTEIIBHO.

3asBUTEIIb BIPABE MPEJACTABUTh YKA3aHHBIE IOKYMEHTHI B KUJIMIIHOE YIIPaBJICHUE
i B MOIL] mo coOCTBEHHON MHUITUATHBE.

2.8.2. Ilpu mpenocTaBIeHNH MYHUIIMIAIBHON YCIIyrU 3ampeniaercs TpedoBaTh OT
3asBUTEJIA:

- IPEJCTABJIEHUS JOKYMEHTOB M MH(OpMallMU MM OCYIIECTBICHUS IEHCTBUH,
IIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMHU
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[IPaBOBBIMU  aKTaMH, pPETrYJIUPYIOIIMMU OTHOIIECHMS, BO3HHMKAIOIIME B CBSI3U C
IIPEA0CTABICHUEM MYHULUIIAIBHBIX YCIYT;

- MpEACTaBIIEHUS JOKYMEHTOB M MH(POpPMaLM{, B TOM YHCIIE€ MOATBEPKAAOIINX
BHECEHHUE 3asBHUTENIEM IUIAThl 3a IPEAOCTABICHUE MYHULMNAIBHBIX YCIYT, KOTOpbIE
HaXOJATCS B PACHIOPSIKEHUHU OPTraHOB, MPEIOCTABIIAIOIINX MyHULUIIATIbHBIE YCIYTH, HHBIX
FOCYApCTBEHHBIX  OpPraHOB, OpraHoB MECTHOTO  caMOylpasiieHuss  JH0o
MOJIBEIOMCTBEHHBIX ~ TOCY/JapCTBEHHbIM  OpraHaM WM  OpraHaM  MECTHOI'O
CaMOYTMpAaBJICHUS] OpraHM3alui, y4acTBYIOIIMX B MPEIOCTABICHUU MPEIYCMOTPEHHBIX
gacTeio 1 cratem 1 ®enepanpHoro 3akona ot 27 wutois 2010 roma Ne 210-d3 «O6
OpraHu3alluy IPEIOCTaBICHHS] TOCYJapCTBEHHBIX M MYHULMIAIBHBIX yCIyr» (najee —
denepanpblit 3aK0H Ne 210-D3), B COOTBETCTBUU ¢ HOPMATUBHBIMHU IIPABOBBIMH aKTaMH
Poccutickoit denepanini, HOPMaTUBHBIMU MPABOBBIMH aKTaMU CYOBEKTOB Poccuiickoit
®denepaniy, MyHUIUNAIBHBIMU INPABOBBIMU aKTaMH, 33 HUCKJIIOYEHUEM JIOKYMEHTOB,
yKa3aHHBIX B 4actu 6 ctateu 7 denepanpHoro 3axoHa Ne 210-d3. 3asgBurens BIpaBe
MPEJICTaBUTh YyKa3aHHBIE JOKYMEHThI U HH(OpMAIMIO B OpraHbl, MPEAOCTaBISIONINE
MYHHIIMIAIBHBIE YCIYTH, 0 COOCTBEHHON MHUITMATHBE;

- OCYILECTBIICHHUS JIEUCTBUI, B TOM 4YHCJE COIJIACOBAHHWM, HEOOXOIWMBIX IS
MOJIYUEHUS MYHULMNAIBHBIX YCIYr UM CBSI3aHHBIX C OOpalieHWeM B  HHbIE
rOCyJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOIO CaMOYIpaBJCHHUS, OpraHU3aluH, 3a
UCKJIIOYEHUEM TMOJIYYEHHsl YCIyr M TOJYy4YEeHHsS JOKYMEHTOB U HH(pOpMaluu,
NPEIOCTABISIEMBIX B PE3yJIbTAaTE MPEIOCTABICHHS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEUHH,
yKa3aHHbIe B yacTu 1 cratbu 9 @enepanbHoro 3akoHa Ne 210-D3;

- TpeAcTaBieHHs JOKYMEHTOB W  HH(OpMAIUH, OTCYTCTBUE U  (WiIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH IMpPHU IMEPBOHAYAIBLHOM OTKa3€ B IMpUEME
JOKYMEHTOB, = HEOOXOJUMBIX  JJIi  NOPENOCTaBICHHUS  TIOCYAApCTBEHHOM WU
MYHHUIIMMAIGHON ~ ychnyrd, 100 B TMPEJOCTaBIEHUU  TOCYNApCTBEHHOM WU
MYHHUIMIAIBHON YCIYTH, 32 UCKIIOYEHHEM CIIEIYIOIIHNX CIIy4aeB:

a) H3MEHeHue TpeOOBaHMN HOPMATUBHBIX IPABOBBIX aKTOB, KAaCAaIOIIUXCS
MPEAO0CTABICHNUS] MYHUIIMNIATBHOM YCIyTH, MOCie NEPBOHAYAIBHON MMOAA4YM 3asiBJICHUS O
MPEAO0CTABICHUN MYHUITUIIATBHON YCIyTH;

0) HanuuKMe OMMOOK B 3asBJIICHUU O MPEIOCTaBICHUM MYHULIMIAIBHOW YCIYrd U
JNOKYMEHTaxX, IOJAaHHbIX 3asBHUTENIEM IIOCJI€ IEePBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX JJIsi NPEIOCTABICHUS MYHHUIMIAIbHOW YCIyru, Jubo B
NPEeIOCTaBICHUH MYHULMIIATBHONW YCIYTU M HE BKIIFOUEHHBIX B MPEACTABIICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;

B) UCTEUEHHE CPOKa JACHCTBUS JTOKyMEHTOB WJIM M3MEHEHUE MH(POPMAIUU TOCIIe
NEepBOHAYAIBHOIO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIYTH, MO0 B MPEAOCTaBICHUN MYHULIUIIATBLHON YCIIYTH;

T') BBISIBJICHHE IOKYMEHTAJIBHO MOATBEPKIACHHOTO (hakTa (MPU3HAKOB) OIIMOOYHOTO
WIM TPOTUBOIPABHOrO JeWcTBUS (O€34€HCTBUSI) JOJDKHOCTHOTO JIMIIA Oprasa,
MPEIOCTABIISIIOIIET0 MYHULIUIIATIBHYIO YCIYTY, MYHUIIUIIAIBHOTO CIyXKallero, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pa0OTHUKA OpPraHU3allH, MPEAYCMOTPEHHOTO YacThIO
1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-®3, npu nepBoHa4yaIbHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOJWMBIX JIsl MPENOCTABICHUS MYHHIMIIAIBHOW yCIyru, Jau0o B
NPEIOCTABICHUH MYHHUIIMNAIBHON YCIYT'H, O YeM B MHUCHbMEHHOM BHJE 3a MOAMHUCHIO
PYKOBOJIUTENSI OpraHa, MpPeJOCTABIIAIONIET0 MYHUIUNAIbHYIO YCIYTY, PYKOBOAMUTENS
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA MPHU MEPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOIUMBIX JIS MPEAOCTaBICHUS MYHULMIAIBHOW YyCIyrd, JHOO0 PYKOBOJIUTENS
OopraHu3anuu, NOpeaycMoTpeHHo uyactbto 1.1 cratem 16 @DepepasibHOro 3aKkoHa
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Ne 210-@3, yBenomiisieTcst 3asiBUTENb, @ TAK)KE MPUHOCATCS U3BUHEHHUS 33 IOCTABJICHHBIE
HEey100CTBa.

2.9. HcuepnbiBaronuil nepeyeHb OCHOBAHMM U1 OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOIUMBIX IS IPEAOCTABICHUS MyHUIIMITAJIbHON YCIyTH:

a) Tpe/ICTaBUTEIIEM 3asBUTENISI HE Tpe/icTaBiIeHa 0(hopMIIEHHAs! B YCTAHOBICHHOM
MOPSJKE TOBEPEHHOCTh HA OCYIIECTBICHUE ICHCTBUM;

0) mpenocTaBiIeHUE JOKYMEHTOB B HEUNTA0OEILHOM BUJIE;

B) MpEJCTABJICHHbIE 3asBUTEJIEM JIOKYMEHTHI MMEIOT CEphEe3HbIC MOBPEXKICHUS,
HaJU4Me KOTOPBIX HE MO3BOJSET OJHO3HAYHO HMCTOJKOBATh MX COJEpKaHUE, UMEIOTCS
HNOJIYUCTKH, IPUITUCKH, 3a4EPKHYTHIE CJI0BA U UHBIE HEOTOBOPEHHBIE UCIIPABIICHHUS;

I') IPEIOCTaBICHHE 3asIBUTENIEM JOKYMEHTOB, HE COOTBETCTBYIOIIUX TPEOOBAHUSIM,
YKa3aHHBIM B ITYHKTE 2.7 HaCTOSIIETO aAMUHUCTPATUBHOTO PETIaMEHTA.

2.9.1. OcHoBaHusIMH JisI OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX st
IIPEAOCTABIICHUS] MyHULIUIIAJIBHON YCIIYTH, Ipu noaade 3assiieHus depes EIY, PIIT'Y
ABJISIIOTCS:

- OCHOBaHUS, MEPEUYUCIICHHbIE B TMYyHKTE 2.9 HACTOAIIET0 aJMUHUCTPATUBHOIO
perijaMeHTa;

- OTCYTCTBHE WU HeKOppekTHOCTh DL 3asBuTens.

2.10. HcuepnpiBaromuii  nepeyeHb  OCHOBAHMM  JUIsI  MPUOCTAHOBIICHUS
NPEIOCTaBICHUS] ~ MYHULMIAJIBHOW  YCIYIM WJIM  OTKa3a B  IPEJOCTaBICHUU
MYHHUIIUTIATIBHON YCITYTH.

2.10.1. OcHoBaHus Ay TPUOCTAHOBJIICHUS NPEAOCTABICHHUS MYHMITUIIAIBHOM
YCIIYTH OTCYTCTBYIOT.

2.10.2. OcHoBaHus U OTKa3a B PEIOCTABICHNN MYHUIIMIIAIBHOW YCIyTH:

- HE TIPEICTaBIICHBI IPETyCMOTPEHHBIC TOIMYHKTOM 2.6.1 myHkTa 2.6 HacTOsIIero
aJIMUHUCTPATHUBHOTO pErjaMeHTa JOKYMEHTHI, OO0sI3aHHOCTh IO IPEIOCTABICHUIO
KOTOPBIX BO3JIO’KE€HA Ha 3asBUTEIIS;

- OTBET OpraHa rocyJapCTBEHHOMN BJIACTHU, OPraHa MECTHOTO CaMOYIIpaBJIeHus 100
[IOJIBEIOMCTBEHHOM OpraHy TOCYJAapCTBEHHON BJIACTU WJIM OpPraHy MECTHOI'O
CaMOYTpaBJCHUsS OpraHW3allMd Ha MEXBEJIOMCTBEHHBIN 3alpoc CBHUAETEIBCTBYET 00
OTCYTCTBUU JOKYMEHTA U (UJIM) MHPOPMALIMU, HEOOXOAUMBIX JJIsl IPUHATHUS TpaXkaaH Ha
y4eT B KauecTBE HYKIAIOUIMXCA B JKWJIBIX IMOMEIICHUSX, €CIU COOTBETCTBYIOIIUN
JOKYMEHT He OBbUI TpeJOCTaBJIE€H 3asBUTENEM II0 COOCTBEHHONW HHMIMATHBE, 32
UCKJIIOYEHUEM CITy4aeB, €CJIM OTCYTCTBHUE TAKUX 3allpalllMBaeMbIX JOKYMEHTOB U (WJIH)
MH(GOPMALIUY B PACTIOPSHKEHUH TaKMX OPraHOB WM OpraHM3alUil MOATBEPKAAeT MPaBO
COOTBETCTBYIOLIUX TPaXkJaH COCTOSTh Ha y4€Te B KAYECTBE HYKJIAIOIIUXCS B JKUJIBIX
NOMEILEHUSX;

- TpeacTaBlieHbl  JOKYMEHTBI, KOTOpble HE  MOATBEPXKIAIOT  MPaBO
COOTBETCTBYIOUIMX TpaXkJlaH COCTOATh HAa y4YeTe B KAYECTBE HYXKJAIOIIMUXCS B JKUJIBIX
MOMEILEHUSX;

- HE UCTEK MATWJIETHUN CPOK IS Tpak/laH, KOTOpbIe C HAMEPEHUEM TPUOOpEeTEeHUs
IpaBa COCTOATh HA YUETE B KaU€CTBE HYKIAIOLIUXCS B KUJIBIX MOMEIICHUIX COBEPILIUIU
NeHCcTBUA, B pe3yibTaTe KOTOPHIX TakKWe TpakIaHe MOTYT OBITh TNPU3HAHBI
HYKJAIOLUMUCS B XKWIBIX IOMEIICHUSIX.

2.10.3. OTka3 B MpenoCTaBICHUU MYHHUIUIAIBLHONW YCIYTd HE TNPEHsSTCTBYET
MOBTOPHOMY OOpAIllEHUIO 3asBUTENS 32 MPEAOCTABICHUEM MYHUIIMMAIBHON YCIYTH MpU
YCTPaHEHUU OCHOBAHUM, OCIYKUBILUX OTKA3y.

2.11. Ilepedenpb yciyr, KOTOpbIE SBISAIOTCS HEOOXOAUMBIMU U 00S3aTEIbHBIMU AJIS
IIPEAOCTABICHUS] MYHMIIMNAIBHOM YCIYyrd, B TOM YHCJIE CBEICHUS O JOKYMEHTE
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(ToKymMeHTax), BbIJaBa€MOM (BBIJABa€MbIX) OpraHH3alUsIMU, YYacCTBYIOIIMMH B
MIPEAOCTABICHUN MYHUIIUIIAJBbHON YCIyTH:

- peuIeHye yrnoJIHOMOYEHHOIO OpraHa O MpU3HAaHUU TPaXKJIaH MATIOMMYIIUMU (IS
rpak/iaH, BCTABIIKX Ha YYET rpak/iaH, HY>KJAIOIIMNXCS B )KUIBIX moMmetieHusx 10 01 mapra
2005 romna).

2.12. Ilopsanok, pasMep U OCHOBAHUS B3WUMAaHUs IOCYAAPCTBEHHON MOIUIMHBI HIIH
WHOU IUIAaThl, B3UMAEMOM 3a MPEJOCTABICHUE MYHHUIUITAIBHON YCITYTH.

MyHununaneHas yciyra rnpeaocTaBisieTcsi Ha 0e3B03Me3/IHOM OCHOBE.

2.13. MakcuManbpHbIil CpPOK OXHMJIAaHHWS B OYEpenAM MNpU MOoJaye 3ampoca o
IPEIOCTaBICHUH MYHULMIAIBHOW YCIYIH, YCIYTH, IPEIOCTABIISIEMONW OpraHU3alMeH,
Y4aCTBYIOIIEH B MPEIOCTABICHUNA MYHUITUIIATBHON YCIYTH, U IIPU MOJYYSHUH pe3yIbTaTa
MIPEAOCTABIICHUS TAKUX YCIIYT, HE IOJKEH MPEBBILIATh 15 MUHYT.

2.14. Cpok U NOpsAZIOK PErucTpaldu 3anpoca O MPeI0CTABICHUH MYHULIUITATIBHON
YCIIYTH, U YCIYTH, MPEAOCTaBIsIEMON OpraHu3anueii, yyacTBYIOUIel B MpegoCTaBICHUU
MYHHIIMITAIBHOMN YCIYTH, B TOM YHCIIE B AJIEKTPOHHOU (opme.

2.14.1. Cnenuanuct XWIHITHOTO YIpaBiieHUsS (PUKCUpyeT (QakT MOTydeHHUs OT
3asBUTENS JOKYMCHTOB, YKa3aHHBIX B ToanmyHkre 2.6.1 myHkTa 2.6 HACTOSAIIETO
aIMUHUCTPATUBHOTO pErJIaMEHTa, MyTEeM 3allMCU B XypHAJIe PETHCTPALMHM BXOISAIIEH
KOPPECTIOHICHIINH >KWJIMIHOTO YIIPaBJICHUS.

2.14.2. B cnyuae mojayu 3asBiieHus yepe3 Enunbiil moprai u (vin) PernoHanbHbIH
MOPTAaJI CIEHUATUCT YKWIHIIHOTO YIIPaBJIEHUS pacreyaThIBaeT MOCTYIUBIINE TOKYMEHTHI,
yKa3aHHbIE TOANYHKTE 2.6.1 myHKTa 2.6 HACTOSIIEro aAMUHUCTPATUBHOTO PETJIaMeHTa, U
bukcupyer ¢GakT MOIyYEHUsT OT 3asBUTENS] JOKYMEHTOB IyT€M BHECEHHS 3alucH B
JKypHaJIe PErUCTPAIIMK BXOAIIECH KOPPECTIOHACHIIUN KUTUIITHOTO yIPABICHHUS.

[Tonyuenue 3asBICHHS W TPUJIATaeMbIX K HEMY JOKYMEHTOB MOATBEPKIACTCS
YKUJIUIIHBIM YIPABJICHUEM IyTEM HalpaBJ€HUs 3aBUTENI0 YBEAOMIICHHUSI, COIEPKALIETO
BXOJ/ISIIIIMM  PETUCTPAIMOHHBIN HOMEp 3asBIICHMS, JaTy TOJYYEHUS  SKUJTUITHBIM
yIOpaBJICHUEM YKa3aHHOTO 3asBJICHUS M TMPUJIAraeMbIX K HEMY JOKYMEHTOB, a TaKXKe
nepeueHb HaMMEHOBaHMH (PaityioB, MPEACTABICHHBIX B (HOpPME IEKTPOHHBIX JOKYMEHTOB,
C yKa3zaHueM ux o0bema (fasiee - yBeJOMIICHHUE O TMOTYyYEHUH 3asBICHUS).

VYBenomiieHne 0 MOJIyYeHHMH 3asiBJICHUSI HANpPABJSETCS YKAa3aHHBIM 3asBUTEJIEM B
3asBJICHUM CIIOCOOOM HE Mo37Hee padouyero JHs, CIEAYIOUIEro 3a JTHEM MOCTYIUICHUS
3asIBJICHUS B KUJIMIIHOE YIIPABIICHUE.

2.143. Peructpanus 3agBICHUS B OJKypHaJI€ PETUCTpPAlMU  BXOJAIIEH
KOPPECTIOHICHIINH >KHJIMIIHOTO YIIPaBJICHUS.

2.15. TpeGoBaHuUsI K TOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIACTCS MYHUIIUTIAIbHAS
yciyra, K 3ajy OHJIaHWs, MEecTaM [UJIsl 3alOJIHEHHUS 3alpocoB O MPEJOCTABICHUU
MYHUIIUTIATIEHON yCIIYTH, UHOOPMAIMOHHBIM CTEHJaM ¢ 00pa3laMH MX 3alOJIHCHHS U
MepeYHeM JOKYMEHTOB, HEOOXOIUMBIX /IS MPEIOCTaBICHUS MYHHUIIMIIATBLHON YCIIYyTH,
pa3MeIeHuio U 0QOPMIICHHIO BU3YaJIbHOM TEKCTOBOM M MyJIbTUMEIUHHON MHPOpMALIUN
0 TOpSAKE TPEOCTABICHUS MYHUUMIAIBHOM YCIYrHM, B TOM 4YHUCJIE€ K OOECHeYeHHIO
JOCTYITHOCTH JIJIsl UHBAJIUJIOB YKa3aHHBIX 00BbEKTOB B COOTBETCTBUH C 3aKOHOATEIbCTBOM
Poccuiickoit @enepannu 0 CONMAIBHOMN 3aIIUTE NHBAIUIOB.

2.15.1. TpeboBaHus K HIOMELIEHUSAM, B KOTOPBIX IPEIOCTABIISIETCS MyHULIUIIAIbHAS
yciyra.

3nanue (CTpoeHHe), B KOTOPOM PACIONIOKEHO KUJIMIIHOE YIpaBieHHUE, TOJKHO
ObITh 000PYJIOBAaHO OTACIBHBIM BXOJIOM JUIS CBOOOJHOTO JOCTYINa 3asiBUTENCH B
MOMeEIlLIEHHUE.
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LlenTpanbHblii BXOJ B 37aHHE JAOKEH ObITh 000pyAOBaH HHGOPMALMOHHOU
Ta0TMYKOM (BBIBECKOIA), cojieprKaien uHdopMaIuo 0 HAaWMEHOBAaHWH,
MECTOHAXO0KJIEHUH, PEKUME paOOTHI JKUJIUILIHOTO YIIPABICHHUS.

[Tomemenus 1t npremMa 3asiBUTEIICH:

- JIOJDKHBI OBITH 000PYZOBaHBl HOCUTENISIMH HHGOpPMAIUU, HEOOXOIUMBIMHU IS
oOecrieueHus1 OecTpensITCTBEHHOTO JA0CTyNa UHBAIMIOB K MOJTYYEHUI0 MYHUIIMIAIBHON
YCIIYTH, C y4E€TOM OIPaHUYEHHUI UX KUZHEIAECATEIbHOCTH;

- JIOJDKHBI MMETh OeCIHpensTCTBEHHBIM IOCTYI MJisi WHBAJIUIOB, B TOM 4YHCIIE
BO3MOXXHOCTh OECHpENSITCTBEHHOI'O0 BXO/Ja B MOMEIEHHWE W BBIXOJA M3 HEro, a Takke
BO3MOXXHOCTh CaMOCTOSITEIBHOTO MEPEABMKEHUS 110 TEPPUTOPUHU MOMEUIEHUS B LEJIAX
J0CTyna K MECTY MyHULIMIIAIBHON YCIIYTH;

- JOJKHBI OBITH 00OpPYAOBaHBI OECIJIATHBIM TYaJleTOM JUIsl OCETUTENeH, B TOM
YHCIIEe TyaJleTOM, NIPEAHA3HAYEHHBIM JJI1 MHBAJUOB.

2.15.2. TpeboBaHus K TAPKOBOYHBIM MECTaM.

Ha TeppuTtopuu, npuseraromiei K MECTOPACIIONIOKEHHIO KUITUIITHOTO YIIPABJICHUS,
000pyAyIOTCSI MecTa JJIsl MTAPKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB.

JlocTyn aBTOTpaHCIOPTA 3asABUTENEH K TAPKOBOYHBIM MECTAM U CTOSTHKA SIBJISIOTCA
OeCIUIaTHBIMU.

2.15.3. TpeboBanus k MmecTaM sl KHHOPMHUPOBAHUS.

MecTa, npeaHazHaYeHHbIE U1 O3HAKOMJIEHUS 3asBHUTENEH ¢ MHPOPMALMOHHBIMU
MaTtepuaiamMu, 000pyIyIOTCs:

a) UHQOPMAIMOHHBIMU CTEHIAMH,

0) CTYJBSIMU M CTOJIaMH (CTOWKAMHM JUIsl TMChMa) JIJIsi BO3MOKHOCTH O(OpMIICHUS
JIOKYMEHTOB.

WNudopmanioHHble CTEHIbI, CTOJBI (CTOMKN) Ui MHChbMa pa3MEIIaloTCs B MECTax,
o0ecrieunBarOMX CBOOOJHBIM JOCTYN K HHUM JIML, HMEIOUIMX OrpPaHUYeHHUS K
nepeIBUKEHUI0, B TOM YKCJIe MHBAJIUOB-KOJISICOYHUKOB.

2.15.4. TpeboBaHus K MECTaM OXKUIAHUSI.

Mecra o0XHIaHUS JOJDKHBI COOTBETCTBOBAaTh KOMMOPTHBIM YCIOBUSM IS
3asBUTENIEH U ONTUMAJIbHBIM YCIOBHSIM pabOThI JOJKHOCTHBIX JIUII.

Mecta oxuaaHus B Ouyepeld Ha NPECTaBJIEHUE WM TMOJyYeHHE TOKYMEHTOB
JOJKHBI OBITH 00OPYIOBaHbI CUASYMMH MecTaMu JJisi nocetuteneil. KonnuectBo Mect
OKUJAHUS OTpenessieTcs UCXOAs M3 (DaKTUYECKOW Harpy3KH U BO3MOKHOCTEH ISl MX
pa3MeleHus B 3JaHUH, HO HE MOKET COCTABIISITh MEHEe 4 MECT Ha KaKJ10€ JI0JPKHOCTHOE
JIMII0, OCYIIECTBIISIOIIEE TPUEM JTOKYMEHTOB.

Mecra a7 TOATOTOBKM TpeOyeMBIX OKYMEHTOB OOOPYAYIOTCS CTYJbSIMH,
cToJlaMu (CTOMKaMu) M 00eCTIeunBalOTCs 00pas3IamMu 3ar0oJTHEHUS IOKYMEHTOB, OJIaHKaMU
3asBJICHUM, pydyKaMu U OyMaroi.

Jlis coznanusi KOMQOPTHBIX YCIOBHUM OXUAAHUS HA CHEIHAIBHBIX CTOJAX MOTYT
pa3MeInaThCsl Tra3eThl, JKypHaJbl, MedaTHas MNpoAyKuus (Opomrropbl, OYKJIETHI) IO
BOIIPOCAM MPEIOCTABICHHUSI MYHUIIUTIATBHON YCIYTH.

2.15.5. TpeboBaHus K MecTaM IprUeMa 3asiBUTEIICH.

Kabuners! nmpuema 3asiBuTeneil JOMHKHBI OBITH 000PYA0BaHBl WH(OPMAITMOHHBIMU
TaOJIMYKaMu (BBIBECKAMH) C YKA3aHUEM:

a) HoMepa KabuHeTa;

0) bamunuu, UMEHH, OTYECTBA U JOJKHOCTH JIOJDKHOCTHOTO JIMIIA SKUIUIIHOTO
YIPaBIIEHUs, OCYIIECTBIISIFOIIETO PUEM;

B) BpEMEHH INepepbiBa Ha 00€e], TEXHUYECKOT0 MepephiBa.
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PaGoyee MecTO MOMKHOCTHOIO JIMIA JKWJIMIIHOIO YIPABIEHUS JIOJKHO OBIThH
000py1I0BaHO NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JJOCTYIIa K HEOOXOJUMBIM
MH(OPMALIMOHHBIM 0a3aM JIaHHBIX, IEYATAIOIINUM U CKaHUPYIOIIUM YCTPOHCTBAM.

JIOJKHOCTHBIE JIMIIA, OCYILIECTBISIOUIME IpPUEM, OOECHEUYMBAIOTCSA JIMYHBIMU
UICHTU(UKAMOHHBIMY KapTOYKaMU U (WJIM) HACTOJILHBIMU TaOJIMYKaMH.

Mecto nst mprema 3asBUTENIeH JOKHO ObITh CHA0XKEHO CTYJIOM, UMETh MECTO JIJIst
NUChbMa M pa3MeIlEeHUs] JOKYMEHTOB.

B nemsax oOecnedyeHuss KOHQHUIAESHIMAIBHOCTH CBEICHUH O 3asBUTENIE OJIHUM
JOJDKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEIETCA IPUEM TOJIBKO OJHOTO 3asiBUTEII.
OnHOBpEeMEHHOE KOHCYJIbTUpPOBaHME W (WIM) MpuUeM JBYX M Oojee 3asBUTEICH HE
JIOITyCKAeTCs.

ITpooIKUTENBHOCTE IPUEMA Y TOJPKHOCTHOIO JIMIIA ITPY M0Ja4€ U PACCMOTPEHUH
JIOKYMEHTOB HE JIOJKHA IPEBBIIATE 15 MUHYT.

2.15.6. BuzyanbHasi, TeKCTOBash M MYJIbTHUMEAUWHAs HH(OpMAIUS O MOPSJKE
NPEOCTaBICHUs MYHHUIMIIAJBHON YCIyTH pa3MellaeTcss Ha MH()OPMALMOHHOM CTEHJIE
(ycTaHaBiIMBaeTCs B yA0OOHOM /IS TpaXkJaH MecTe), a Takxke Ha Exunom noprane u (nim)
PernonansHOM mopraiie, Ha O(QUIMATIBEHOM CailiTeé OpraHOB MECTHOI'O CaMOYIPAaBIICHUS
CTapoOoCKOIBCKOTO TOPOACKOIO OKpyTa.

Odopmiienue BU3yanbHON U MYJIbTUMEIUHHON TEKCTOBON MH(OpMALIUU O MOPSIKE
NPEIOCTABICHUS MYHMIMIAIBHON YCIYyTU JOJKHO COOTBETCTBOBATH ONTHUMAIBHOMY
3pUTENBHOMY U CIIyXOBOMY BOCIPHUSTHIO 3TOW MH(OPMALIIH.

2.15.7. TpeboBaHus K MOMELICHUSM, B KOTOPBIX MTPEIOCTABISAETCS MyHULIUTIAIbHAS
yciyra, B yacTH 00ecredyeHus JOCTYITHOCTH /ISl HHBAJIUIOB:

- BO3MOKHOCTb O€CIPENSTCTBEHHOTO BXO/a B 3[JaHUE U BBIXOJIA U3 HETO;

- BO3MOXKHOCTh CAMOCTOSITEJIbHOTO MEPEABIKEHMSI IO 3[JTaHUIO B LIEJSX JOCTYIA K
MECTY MPEAOCTABICHUS MYHULIMIIAILHON YCIYTH;

- HaJUIekKaIllee pa3MelleHue Hocutened wuHpopMaluu, HeoOXOauMON i
oOecrieueHus: OecpensITCTBEHHOTO JOCTya MHBAJIUJOB K 00bEKTaM U yCIyraM, ¢ y4ieToM
OTrpaHUYEHUN UX JKU3HENEATEIbHOCTH;

- nyOnupoBaHWe HEOOXOMUMOW [UIsl WHBAJIWIOB 3BYKOBOM H  3pUTEIBHOU
uH(pOpMaLINHY, a TAKXKE HAJIUCEH, 3HaKOB M MHOM TEKCTOBOM U rpaduueckoit uHGpopmManuu
3HaKaMH, BBIIIOJHEHHBIMH  pelbepHO-TOueyHbIM  mipudpToM  bpaiing,  momyck
CypAonepeBourKa U TH(I0CYpI0TIepEeBOIUHKA;

- OKa3zaHue pabOTHUKAMM >KUJIUIIHOTO YIpABJICHUS MOMOIIM HWHBAaJIUIaM B
NPeOI0JIeHUH OapbepOB, MEIAIOUINX MOTYYEHUIO UMH YCIYT HApaBHE C APYTUMH JINLAMHU.

2.16. Iloka3atenu MOCTYIHOCTHM M KadecTBa MPEJOCTaBICHHUS MYHHIIMIIAIbHON
YCIIYTH, B TOM YHCJIE KOJUYECTBO B3aUMOJICHCTBUN 3asIBUTEINS C TOJKHOCTHBIMU JTMLIAMU
IpU IPEIOCTABICHUHA MYHULIUNIAIBHON YCIYTU U UX TPOAOKUTEIBHOCTD, BO3MOKHOCTh
MOJIy4eHUs UHPOPMAIIUU O XOJI€ IPEIOCTABICHNUSI MYHULIMTIATLHOM YCIYTH, B TOM YHCIIe
C HCIIOJIb30BaHUEM HMH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH, BO3MOXKHOCTh
A1M00 HEBO3MOXHOCTh MOJYYEHUS MYHUIUMAIBHOM yCIyTH B MHOTO(YHKIHOHAJIBHOM
LEHTPE MPEAOCTaBICHUS TOCYIapCTBEHHBIX W MYHHIMMNAIBHBIX YCIYT (B TOM 4HCIE B
NOJTHOM ~ o0beMe), B  JI000M  TEpPUTOPHATIBLHOM  MOAPA3JCIIEHUH  OpraHa,
IPEIOCTABIISIFOLIETO MYHHUIUTAIBHYIO yCcIyry, 1o BBIOOpY 3asIBUTEIIS
(3KCTEpPUTOPHAIBHBIN MPUHIIHI ), TOCPECTBOM 3aMpoca O MPEJOCTABICHUN HECKOIbKUX
MYHHUIMIAIbHBIX ~ YCIYT B  MHOTOQYHKIMOHAIBHBIX ILEHTpaX MPeAOCTaBICHUS
TFOCYAAPCTBEHHBIX W MYHHULMIAJIBHBIX YCIYr, MpPeAyCcMOTpeHHoro cratbeil 15.1
®enepanbHoro 3akoHa Ne 210-P3.

2.16.1. Iloka3arensiMu IOCTYHNHOCTH IPEAOCTABICHUS MYHULUNAIBHOW YCIYTH
SABJIAIOTCSL:
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a) BpeMs 0>KHMJIaHUs [P MPEJOCTaBICHUU MYHHUIIMIIATIbHON YCIYyTH;

0) BO3MOXXHOCTb J0CYJeOHOTO (BHECYI€OHOI0) pacCMOTPEHHUS kKajaol B mpoliecce
IPEIOCTaBICHNUS] MYHULIUIIAIbHON YCIIYTH;

B) CBOEBPEMEHHOE MOJIHOE MH(POPMUPOBAHNE O MYHULIMIIATBHOW YCIYTe U O XOJ€
ee  TMPEeNOCTaBIEHUS  MOCPEICTBOM  pa3nMuHbIX  (GopM  HHPOPMHUPOBAHMS,
PEeyCMOTPEHHBIX HACTOAIUM aJIMUHHCTPATUBHBIM PErJIAMEHTOM;

T') IPEOCTaBICHNE MYHULIUITAIBHON YCIIYTH Ha O€3BO3ME3THON OCHOBE;

1) Y4€TKOCTh, POCTOTA U SICHOCTh B U3JIOKEHUH HH(DOpMaIINH;

€) IPUHATHE MEp, HAMlPaBJICHHBIX HA BOCCTAHOBJICHHWE HAPYILIEHHBIX MpaB, CBOOOT
Y 3aKOHHBIX HHTEPECOB 3asIBUTEIIEH;

) COJIECTBHE MHBAIMAY IIPU BXOJE B NOMEILEHNE, B KOTOPOM MPEJOCTaBISAETCS
MYHULUIIAJIbHAS YCIYTa, U BBIXOJIE U3 HETO;

3) oOecreyeHre COMPOBOXKIECHUS WHBAJIUAOB, UMEIOLIUX CTOMKHE HAapYyIIECHUS
(GYHKIUU 3pEHUS U CaMOCTOSITEIBHOTO NMEPEIBUKEHUS MO TEPPUTOPUH TMOMELIEHUS, B
KOTOPOM IPEIOCTaBIsAETCA MyHULIMTIAJIbHAS yCIIyTa.

2.16.2. TIloka3zaTens MM KadecTBa NPEAOCTABICHUS MYHHUIMIAIBHON YCIyTH
SBIIIOTCSL:

a) NPENOCTABIIEHWE MYHUUMUIAIBHOW YCIYTM B YCTAaHOBJICHHbIE HACTOSILIUM
aIMUHUCTPATUBHBIM PETIIAMEHTOM CPOKH;

0) coOmroieHue cTaHapTa NPeJoCTaBICHUs MyHUIIUTIAIIBHON yCIyTH;

B) 000OCHOBAHHOCTbH OTKA30B B MIPEJIOCTaBICHUN MYHULIUIIATBLHON YCIIYTH;

T') HaJTU4Ke MOJTHON, aKTyalIbHOU U IOCTOBEPHON MH(POPMAILIUU O TIPEIOCTaBICHUH
MYHULUNAIBHON YCIIYTH;

) OTCYTCTBHE ajo0 Ha JedcTBus (0e3nelcTBUE) MOHKHOCTHBIX —JIHII,
MYHHUIMIATBHBIX CTYXKaIUX.

2.16.3. B3aumMonelcTBHE 3asgBUTENA C JOJDKHOCTHBIMH JIHAIIAMHU SKWIHIIHOTO
yrpasieHus U cnenuaniuctamu MOL] npu npegocTaBieHn MyHUIIMNIATBHOM YCIYTH U UX
POJOJIKUTENBHOCTb.

[Ipu nuyHOM OOpalIEHUH 3asABUTENb OCYIIECTBISCT B3aHUMOJCHCTBHE CO
CHEMAINCTOM, OTBETCTBEHHBIM 3a IIPEIOCTaBICHUE MYHULUINAIBHOW YCIYIW, IpHU
noJjiaye 3asBJICHUS U MOJTYYEHUH MOJTOTOBIEHHOIO B XO/€ UCIIOJHEHUS! MYHUIIMIAIbHON
YCIIYTU JOKYMEHTA.

[Tpu HampaBneHuu 3asBicHHUS 4epe3 EawHbii moptan u (W) PervoHanbHBIH
NopTajl  HEMOCPEJACTBEHHOIO0  B3aMMOACUCTBHUS  3asBUTENE CO  CHELHUAIHCTOM,
OTBETCTBEHHBIM 3a MPEAOCTaBICHIUE MYHULIUIIAILHONU YCIIYTH, HE TpeOyeTcsl.

2.17. WHple TpebOBaHMA, B TOM YHCJIE YYUTHIBAIOIIUME OCOOCHHOCTU
MPEAOCTABICHUS] MYHHUIMNAIBHOM YCIYTM MO HKCTEPPUTOPUAIBHOMY MPUHLUNY U
0COOEHHOCTHU MPEIOCTaBICHHS] MYHULIMIIATBHOM YCIIYTH B 3JIEKTPOHHOM (opMe.

2.17.1. 3asBurens oOpalaercs 3a MpeaoCTaBICHHUEM MYHUIUMIAIBHOW YCIyTHU B
SNIEKTPOHHOW (opme depe3 Enunbiii mopran wu (wnm) PermoHanmpHBII mOpTam c
HCIIOJIb30BaHKUEM JJIEKTPOHHOU 1udpoBoii nmoganucu (DLIIT).

2.17.2. Tlpu npenocTaBiICHUW MYHHUIIMIIAIBHOW YCIYTd B SJEKTPOHHON (dopme
nocpeactBoM EnguHoro mnoprama u  (unm) PerumonanbHOro mnoprana  3asBUTENIO
o0ecrieunBaeTCs:

a) moJiydeHrue HHPpOpPMaLIMH O MOPSAKE U CPOKAX MPEAOCTABICHUS MYHUIIUTIATBHON
YCIIYTH;

0) hopmupoBaHUE 3asBICHUS;

B) MpUEM M pEerucTpanusi 3asBJICHUS U UHBIX JTOKYMEHTOB, HEOOXOJIMMBIX IS
MIPEAOCTABIICHUS] MYHULIUMIIAJILHON yCIIYTH;

I') IOJIy4EHHE PE3YNIbTATA [IPENOCTABIEHHUSI MYHULIUIIAJIbHOU YCIIYTH;
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1) IOJTyYeHHUE CBEJICHHUI O XOJI€ BHIITOJHEHUS 3asBICHHUS;
e) aocyaebHoe (BHeCyAeOHOe) 00KaIOBaHHE PEIICHUH U IeiCcTBUM (Oe31eHCTBIS)
JeTIapTaMenTa, TOJHKHOCTHOTO JIMIIA ACTIAPTAMEHTA HIJIM MYHUITUIAIBHOTO CITYKAIIEero.

3. CocTaB, N0CJ1€10BATEIbHOCTH U CPOKH BHINOJHEHNSI AIMUHUCTPATHBHBIX
npoueayp, TpeboBaHus K NOPSAKY UX BHINOJHEHHUS, B TOM YHCJI€e 0COOeHHOCTH
BBINIOJIHEHNSI A/IMUHUCTPATHBHBIX MPOLEYP B 3JIEKTPOHHOI (popMe, a Takke

0CO0EHHOCTH BBHINOJIHEHNS] AAMUHUCTPATUBHBIX MPOIEAYP B
MHOTO0(YHKIIHOHAJILHOM I[EeHTpe

3.1. IlpenocTtaBieHne MYHHUIIMNATBHON YCIYTHM BKJIIOYaeT B ceOs CIEAYIOIIHE
aJIMUHUCTPATUBHBIE MPOIIEAYPHI:

a) TpPUEM U PETUCTPAIUs 3asBICHUS W JOKYMEHTOB, HEOOXOJUMBIX ISt
IPEOCTaBICHNS MYHUIIUTIATBHON YCITyTH;

0) aHanM3 CBENEHUM, COJEpXKAlIUXCS B 3asBIICHUU, COCTaBa MPUIIOKEHHBIX
JIOKYMEHTOB; (hOpPMHUPOBAHUE M HAIPABJICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbI
(opraHu3anym), y9acTBYIOIINAE B MPEIOCTABICHIH MYHUIIUIIAILHONW YCIIYTH; MOATOTOBKA
(bopmupoBanue) makera ITOKYMEHTOB YYETHOTO Jela Ha KOMHUCCHUIO IO SKHJIHIIHBIM
BOoIpocaM agMuHucTpaii CTapooCKOIbCKOTO TOpOACKOro okpyra (nanee - Komuccus);
NPEOCTABICHNE YYETHBIX JeJ Ha TPOBEPKY B YIPABICHUE COIUAIBHOW 3aIlUTHI
HaceneHus agMUHUCTpai CTapoOCKOJIBCKOTO TOPOACKOTo okpyra (nanee - YC3H);

B) IpoBepka yueTHbIx Aen Y C3H;

I) TMPUHATHE PpEIIEHUS O TPOXOKJACHUH TEPEPETUCTPAMHA  3asBUTEI,
HYXTAOIIErocsl B )KAJIOM MOMEIICHUH, U TIOATBEPKICHUE CTaTyca Tpa)JaH B Ka4eCcTBE
HYXJTAIOIUXCS B JKWJIOM IOMEIIEHUH JMO0 00 OTKa3e B TMOATBEPKICHUU CTaTyca
rpa)iaH, Hy>KJAIOIUXCS B )KUIIOM ITOMEIICHHH,

1) BbIIadya pe3ybTaTa MpeI0oCTaBICHIsI MyHHUIUITATbHON YCIYTH,

€) WCIpaBlIeHUE JOMYIICHHBIX OMEYaTOK M OMIMOOK B BBIJAHHBIX B PE3YJIbTATE
MPEIOCTABICHUS] MYHUIIUTIATHHONU YCIIYTH TOKYMEHTAX.

3.2. IIpenocraBnenne MyHHUIUTAIBHON YCIYTH B AJIEKTPOHHOW opMe BKITFOUAET B
ceb cenyromue aIMIHUCTPATUBHBIC TIPOIICTYPHI:

a) TpPUEM W PETUCTpAIUS 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX JIJIst
NPEJOCTaBICHNS MYHHUIMIIAJIbHON YCIyrd, MOCTYNUBIIMX B 3JIEKTPOHHOH (opme C
ucnoip3oBanneM Ennnoro nmoprana u (unu) PerrnonansHoro nmoprana;

0) BbIJAYa 3aABUTENIO pe3yjbTaTa MPEIOCTaBICHHUS MYHMIMIIATIBHON YCIIyTH, C
ucnonb3oBanueM EnuHoro nmoprana u (unu) PernonanbpHoro noprana;

3.3. Ilpuem wu peructpanus 3asBICHUS W JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTABICHUS MYHUIIUTIATHHON YCITYTH.

3.3.1. OcHoBanueMm s Hayaja aJMHHUCTPATUBHOW TPOLEAYPHI SBIISETCS
oOpaiieHue 3asBUTENS (MIPEACTABUTENSA) B IKWIHIIHOE YIPABICHUE JMYHO JHMOO
10 TIOUTE.

3.3.2. JIOMKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM, PETUCTPAIINIO 3asBICHUS U
JIOKYMEHTOB, HEOOXOJUMBIX ISl MPENOCTABICHUS MYHUIMIAIBHON yciayru (namee -
CHELUAINCT), ONPEAEAeTCs JOIKHOCTHOM MHCTPYKIUEH.

3.3.3. Cnenuanuct B X0/i€ MprueMa JTIOKYMEHTOB:

- YCTaHaBIMBACT JUYHOCTb 3asSBUTEISI WU TIPEACTABUTENS 3asBUTENS ITyTEM
NPOBEPKH TOKYMEHTA, YIOCTOBEPSIOIIETO €ro JIUYHOCTH;

- TPOBEPSCT TOJHOMOYMS TPEACTABUTENS 3asBUTEINS, JCHCTBYIOIIETO OT €ro
UMEHU;

- CIMYAET MOJUTMHHUKY MPEICTABICHHBIX JTOKYMEHTOB C UX KONUSMU, (PUKCUpyeT
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BBISIBJICHHBIE PAacXOkJIeHUs (IIpU HAJIWYMM) M BO3BpAILACT OPUTMHAJ 3asBUTENIO WIH
3aKOHHOMY NPEACTAaBUTEIIO.

3.3.4. [Ipu Hamm4uuy OCHOBAHHA JJI OTKa3a B MpUEME JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.9 HacTOAIEro aJIMUHUCTPATHBHOTO pETJIAMEHTA, CHEIHAUCT YBEIOMIICT
3asBUTENS O HAJIMYMM NPEMATCTBUI K NPUHATUIO TOKYMEHTOB, BO3BpAIlaeT JOKYMEHTHI,
OOBSICHSIET COJEP)KaHWE BBISIBICHHBIX HEIOCTATKOB B IMPEICTABICHHBIX JOKYMEHTAaX U
npeJyIaraeT MPUHATH MEPHI 10 UX YCTPAHEHHUIO.

3.3.5. B ciydae OTCyTCTBUS OCHOBAaHMH /sl OTKa3a B IpHUEME JOKYMEHTOB,
yKa3aHHBIX B MYyHKTEe 2.9 HACTOSILEro aJMUHUCTPATHUBHOIO pErJIaMeHTa, CHELHaIUCT
NPUHUMAET 3asiBIIEHUE O IOATBEPKACHUN CTaTyca HYKJAIOIIMXCS B )KAJIOM TIOMEIICHUU:

- BBIJACT 3afBHUTENIO PACIHCKY-YBEJOMJICHHE O TIOXYYCHUU 3asBICHUS O
HNOJTBEPKACHNUU CTaTyca IpakKaaH, HYKIAIOLUXCS B KHUIIBIX TIOMEIEHUSIX, U JOKYMEHTOB
C yKa3aHHEM HMX MEPeYHS M JaThl MOJTYYCHUS COTIACHO MPHIIIOKEHUIO 2 K HACTOAIIEMY
aJIMAHUCTPATUBHOMY pPErJIaMeHTY;

- pEerucTpupyer NOJy4YEHHOE 3asBJICHHE B JKypHale PETUCTpalud BXOISIIEH
KOPPECTIOHACHLIUY >KUITUIHOTO YIPaBICHHUS;

- IepeacT HadaIbHUKY JKIJIAITHOTO YIIPABICHUS JAJIs1 HATOKEHUS PE30ITIOIHMT;

- HAYaJbHHUK OKWIMIIHOTO YIPAaBICHHS PAcCMaTPUBAET 3aperHCTPUPOBAHHOE
3asiBJICHHE, HAJIaraeT Pe30JII0LHUI0, BO3BPALIAET 3asBICHUE CIICIUAIIUCTY.

3.3.6. Ilpu moctymieHnn 3asBICHUS W JOKYMEHTOB IO TIIOYTE CIICIHUAIHCT,
yKa3aHHBIN B MOAMYHKTE 3.3.2 MyHKTa 3.3 HACTOSAIIEr0 aIMIUHUCTPATUBHOTO PETIIAMEHTA,
HOJy4YaeT BXOISIIYI0 KOPPECHOHJEHINIO, AHAIW3UPYET IOJY4YEeHHbIE JDOKYMEHTHI Ha
HaJIMYME OCHOBAaHMH A OTKa3a B IIpUEME JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.9
HACTOSIIETO aJMHUHUACTPATUBHOTO PETIIAMEHTA.

3.3.7. [lpu Hamm4uuyu OCHOBAHHM JJIs1 OTKa3a B MpUEME JOKYMEHTOB, YKa3aHHBIX B
NyHKTE 2.9 HaCTOAIIEr0 aJMUHUCTPATUBHOTO PErJIaMEHTa, CHEeIMAIUCT MUCbMEHHO WU
1o TeneoHy yBeIOMIISIET 3asiBUTENS O HATMYUH MPENSTCTBHIA K MPUHSATHIO JOKYMEHTOB,
OOBSICHSICT 3asBHUTENIO COJACP)KAHWE BBISIBICHHBIX HEIOCTaTKOB M  BO3BpaIlaeT
IPEJOCTaBICHHbIE JOKYMEHTHI IO MOYTE.

3.3.8. B ciydae OTCyTCTBUSI OCHOBaHMH MaJisi OTKa3a B IpHEME JIOKYMEHTOB,
yKa3aHHBIX B MYyHKTE 2.9 HACTOSIIET0 aJIMHUHUCTPATHBHOTO PErIaMEHTa, CTCIHAIHCT
pETUCTpUPYET 3asBICHHE B JKypHaje PpErucTpaluyd BXOJAIICH KOPPECTOHICHIIH
KHWJIUIIHOTO YHpaBJiICHMs, MOJIYYEHHOE MO MOouTe, MepefaeT HAayalbHUKY >KUJIMITHOTO
yOpaBiICHUS [UISI HAJOXKEHHS pe3oionud. HadambHUK IKWIMIIHOTO —YIpaBICHUS
paccMaTpuBaeT 3apeTHCTPUPOBAHHOE 3asBIICHUE, HalaraeT PE3OJIONHUI0, BO3BpAIIACT
3asBJICHHUE CIICIIUAIIUCTY.

3.3.9. Kpurepuii npuHATHS pEIICHUS: OTCYTCTBUE (HATWUYKME) OCHOBAHUU IS
0TKa3a B MpUeMe JOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.9 HACTOSIIET0 aIMUHUCTPATHBHOTO
perjaMeHTa.

3.3.10. MakcumanbHBIN CPOK BBIITOJHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI - OJAUH
pabounii neHb CO AHS OOpalIeHHs 3asBUTENS C 3asBICHHUEM O MPEIOCTABICHUH
MYHUIHANAJIBbHON YCIYTH.

3.3.11. PegynpraTamu aMHHUCTPATUBHON MPOLIEAYPHI SBISIFOTCS:

- perucrtpauusi 3asBICHHUS M JTOKYMEHTOB B JKypHAJ€ PETUCTPALUU BXOSIIEH
KOPPECTIOHICHIINY JKUITUIIHOTO YIIPaBJICHHS;

- BO3BpaT IOKyMEHTOB.

3.3.12. Crioco6 uxcanmu: Ha OyMa)kHOM HOCHUTETIE.

3.4. AHanu3 cBeIeHWH, COAepKaIIUXCS B 3asBICHUHU, COCTaBa MPHIOKEHHBIX
JOKYMEHTOB; ()OPMUPOBAHUE U HAIIPABJIEHUE MEXKBEJIOMCTBEHHBIX 3alIPOCOB B OpraHbI
(opranuzanym), y9acTBYIOIINE B MPEIOCTABICHIH MYHUIIUIAIBLHONW YCIIYTH; MOATOTOBKA
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dbopMupoBaHHe MakeTa JAOKYMEHTOB ydeTHOro jaena Ha Komuccuio; mpeaocraBieHUE
YYETHBIX JieJ1 Ha TpoBepKy B Y C3H.

3.4.1. OcHoBaHMeM /I Haydajla aJMHHHCTPATUBHON MPOLETYpPHl SBISETCS
MOJIy4YE€HHUE CIELIMAIMNCTOM, OTBETCTBEHHBIM 32 IIPEIOCTABICHUE MYHUIIUITAJILHOMN YCIIyTH,
3apETrUCTPUPOBAHHOTO 3aSIBJICHUS C PE30IOLNUEN HauaJIbHUKA )KWIMIIIHOTO YIIPABICHUS.

3.4.2. IOmKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBITIOTHEHUE aIMUHICTPATHBHOMN
OPOLEAYphl, SBISETCS CHELMAIUCT JKUIUIIHOIO YIPAaBIEHUS, OTBETCTBEHHBIM 3a
MPeI0OCTaBICHUE MYHUIIUTIATBHON yCIYTH (Jajiee - CIeHaucT).

3.4.3. Cnenuanucr:

- OCYILECTBISET MOJATOTOBKY M HAlpaBJIEHHE MEXBEJOMCTBEHHBIX 3allpOCOB B
rOCYAApCTBEHHBIE OpPraHbl, OPraHbl MECTHOIO CaMOYIPAaBJIECHUS W IOJBEIOMCTBEHHbIE
roCyJapCTBEHHBIM OpraHaM WIM OpraHaM MECTHOI'O0 CaMOYIIPaBJICHHsI OpraHU3allH, B
paclopsiKEHUM KOTOPBIX HAaxXoIATCA JOKYMEHTBI, 3alpalluBacMble B paMKax
MEXBEJOMCTBEHHOI'O MH(OPMAILIMOHHOTO B3aUMOJCHCTBUS, B Clly4ae, €CJIM YKa3aHHbIE
JIOKYMEHTHI He ObLIN MPEICTABICHBI 3asIBUTEIIEM CAMOCTOSITENILHO;

- OCYIIECTBISET MOJATOTOBKY ((pOpMUpOBaHHE) MAKETa TOKYMEHTOB YUYETHOTO Jieia
Ha Komuccuto; npenocTaBiseT yuyeTHble Jiesa Ha npoBepky B YC3H.

3.4.4. CnenuanucT MPOBOIUT aHAIU3 U MPOBEPKY CBEACHUH, COJCpPKAIIUXCS B
MPEACTaBICHHBIX JOKYMEHTaX.

3.4.5. MexBegOMCTBEHHBI 3ampoc (opmupyeTcss W HampaBiseTcss B (Gopme
AIIEKTPOHHOTO JOKYMEHTa MO KaHaJlaM CHCTEMbl MEXBEIOMCTBEHHOI'O 3JEKTPOHHOTO
B3aumojieiicTus (nanee - CMOB).

3.4.6. Ilpu OTCYTCTBUHM TEXHHYECKOH BO3MOXHOCTH (OPMHPOBAHHUSI |
HAIpPaBJICHUS MEXBEJOMCTBEHHOTO 3ampoca B (opMe 3JIEKTPOHHOrO JOKyMEHTa IO
ka"HaiaMm CMOB MexBeJOMCTBEHHBIN 3alpOC HAMpPaBIACTCS Ha OYyMa>KHOM HOCHUTEJE IO
IIOYTE WU KYPbEPCKON TOCTABKOM.

Me:xBeOMCTBEHHBIN 3ampoc (OpMHUPYETCs B COOTBETCTBHUHM C TpeOOBaHUSAMU
®enepanpHoro 3axkoHa Ne 210-D3.

CrienyanucT HampaBJIET 3asBUTENIO AJIEKTPOHHOE YBEJOMIIEHHE O HAIpPaBJICHUU
MEXBEJIOMCTBEHHBIX 3alpOCOB, COJIEPKAHUM CBEJIEHUN O COCTaBE MEXBEJOMCTBEHHBIX
3aMpocoB, HAMMEHOBAHUU OPTaHOB UJIM OPraHHU3alUi, B KOTOPbIE HAIIPABJICHBI 3aIIPOCHI.

3.4.7. Cpok MOArOTOBKM M HalpaBlIEHWE OTBETA Ha MEKBEIOMCTBEHHBIN 3a1poc o
NPEJOCTaBICHUN JOKYMEHTOB M HMH(OpManuu, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIyTd, ¢ UCHOJIb30BAHUEM MEKBEIOMCTBEHHOIO MH(DOPMAIIMIOHHOTO
B3aMMOJICHCTBUS HE MOKET MPEBbIIATh MIATH pabo4yuX AHEH €O OHA MOCTYIUICHHUS
MEXBEJOMCTBEHHOI'O 3aIIpOca B OpraH WM OpraHU3alio, NPEJOCTABIAIOIINE JOKYMEHT
U  uHPOpPMAIUIO, €ClIM WHBbIE CpPOKM TOJTOTOBKM W HANpaBleHUs OTBETa Ha
MEXBEJOMCTBEHHBIN 3ampoc HE YCTaHOBJIEHBI (enepanbHbIMU 3aKOHAMH, MPABOBBIMU
aktamu lIpaButenscTBa Poccuiickor @enepauuv U NPUHATBIMU B COOTBETCTBUHU C
dbeneparbHBIMHU 3aKOHAMH HOPMATUBHBIMH ITPABOBBIMU aKTaMu benropockoit o0nacTu.

3.4.8. Tlo pesynpTaTam mnoJiydeHHOHM HHOpMaUu QOpMUPYETCS KOMIUIEKT
JIOKYMEHTOB, HEOOXOUMBIX JIJIsl IPUHATHS PEIICHUS O MTPEeI0CTaBICHUN MYHUIIUTIATbHON
ycnyrd  au00 s TOATOTOBKM MOTHBHPOBAaHHOTO OTKa3a B  MPEIOCTABICHUH
MYHUIUIIAIBHON yCIIYTH.

B nenp mnocrymiieHds OTBeTa Ha MEXBEJOMCTBEHHBIM 3ampoc CIELHATUCT
pPEruCTpUpPYET €ro B YCTAaHOBJIEHHOM TMOPSAKE WM HAIPABISET 3asBUTENIO 3JIEKTPOHHOE
yBeoMIIeHHE O (haKTe MoTyuyeHus (HeTOIy4YeH)s) OTBETa Ha MEKBEJOMCTBEHHBIN 3a1poc.

3.4.9. Choeuuanuct mNpOBOJUT TMPOBEPKY TMPEACTABICHHBIX 3asBUTEIEM U
MOCTYNIMBUIMX B pPE3YyJbTaTe€ MEXKBEIOMCTBEHHOI'O B3aMMOJEUCTBUS JIOKYMEHTOB Ha
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COOTBETCTBUE YCTAHOBIIEHHBIM TpeOOBaHUAM, (popMupyeT ydeTHoe Aeno Ha Komuccuio u
HanpasisieT B YC3H Ha poBepky.

3.4.10. Kpurepuwii TUpHHATHA pPELMICHHUS: TMOJYYCHUE 3apETHCTPUPOBAHHOTO
3asBJICHUS CHELMAIMCTOM C PE30JIIOLMEN HavadbHUKA JKUIUIIHOIO YIPABIECHUS U BCEX
OTBETOB Ha MEXBEJJOMCTBEHHbIE 3aIIPOCHI.

3.4.11. Pe3ynbpraToM aJMHHHUCTPATUBHON MPOILIETYPHI SBISETCS MOIYICHNE OTBETA
Ha MEXBEJOMCTBEHHBIN 3allpoCc U HalpaBieHHE C(OPMUPOBAHHOIO YYETHOTO Jejia Ha
npoBepky B YC3H.

3.4.12. MakcuManbHBIH CpPOK BBITIOJHEHUS AIMUHHUCTPATUBHOM TIPOLIETYPHI -
14 xaneHgapHBIX THEH.

3.4.13. Crioco6 uxcammu: Ha OyMa)kHOM HOCHTEJIE.

3.5. IIpoBepka yuetnsix aen Y C3H.

3.5.1. OcHoBaHmeM /s Haydajga aJMHHHCTPATUBHON MPOLETYpPHl SBISETCS
NOCTYIUIEHHE C(POPMUPOBAHHOTO yUETHOTO Jiena 3asBurens B Y C3H.

3.5.2. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BBIMIOJIHEHUE aTIMUHUCTPATUBHOU
MPOLEIYPHI, OTPEIEISIETCS TOJPKHOCTHON MHCTPYKIIHEH.

3.5.3. CrnenuamucT S>KHJIUIIHOTO YIPAaBICHUS TMPEICTABISICT YYETHBIC JeNa
sasButened B YC3H mis mpoBeneHuss NPOBEPKM TEPE] BBIHECEHHMEM BOIPOCA HA
paccmotpenue Komuccun.

3.5.4. YuerHple fena ¢ COMPOBOIUTEIBHBIM MHUCHMOM IEPEIAIOTCS CHEIHATUCTY
YC3H, oTBETCTBEHHOMY 32 IPUEM U PETUCTPALHIO JOKYMEHTOB.

3.5.5. Cnennanuct YC3H, OTBETCTBEHHBII 3a MPUEM U PETUCTPALIUIO JOKYMEHTOB,
(buKCUpyeT MOCTyIUIEHHE TOKYMEHTOB B JKypHaie Bxosien koppecnonaenunn Y C3H.

3.5.6. Ilocne peructpamnuu CONpoOBOIUTENEHOE TUCHMO C JOKYMEHTaMH TIEPEIaeTCs
crenuanucty Y C3H, oTBETCTBEHHOMY 3a MPOBEACHUE MPOBEPOK YUETHBIX JIETT.

3.5.7. Crnenmanuct YC3H, OTBETCTBEHHBIN 3a IIPOBEJACHUE MTPOBEPKHU, MTPOBEPSIET
y4YEeTHbIE Jieja 3asBUTENIeH Ha COOTBETCTBHUE JICUCTBYIOLEMY 3aKOHO/IATEIbCTRY.

3.5.8. Tlo pe3ynbraram MNpPOBEAECHHOM NPOBEPKU COCTABISIET aKT, B KOTOPOM
YKa3bIBaIOTCSI €€ pe3yJbTaThl M YCTaHABIMBAIOTCS CPOKU YCTPAHEHHS BBISBICHHBIX
HapylIeHU, akT NpPOBEpKH MNoANUCHIBaeTca crnenuanuctom YC3H, npoBoauBmmm
POBEPKY.

3.5.9. Ilocne ycrtpaHeHUs 3aMeyaHHil, BBISBIEHHBIX B XOJ€ MPOBEPKHU, yUETHbBIE
nena npenoctapisitorces B YC3H noBTopHO.

3.5.10. VYuyerHble nena ¢ BBISIBJICHHBIMU HApYIICHUSAMH BBIHOCATCS Ha
paccmotpenue Komuccuu nocie ux ycTpaHeHusl.

3.5.11. Kpurepuii npuHATHS PEIICHUs: COOTBETCTBUE YUETHBIX JeJl TPEOOBAaHUSM
JENCTBYIOIIETO 3aKOHO1aTEIbCTBA.

3.5.12. Pe3ynpTaTOM aAMHHHCTPATUBHOHN MpOLENYpHl SBISETCS aKT MPOBEPKU
YC3H ¢ ykazaHMeM B HEM YYETHBIX JEIL.

3.5.13. MaxkcumanbHBIf CPOK BBITIOJHEHHUS aJIMUHHCTPATHUBHON NPOIENYpHl -
7 KaJICHJIapHBIX JTHEH.

3.5.14. Cnocob ¢ukcanuu: Ha 6yMaKHOM HOCHUTEE.

3.6. IlpunsATHe pemeHUsT O TMPOXOXKACHUU NEPEPETUCTPALIUN  3aSBUTEI,
HYKJAIOLIErocss B JKWJIOM IOMEIIEHUH M NMOJATBEPXKICHUU CTaTyca, HYKIAIoIErocs B
KUJIOM TIOMeIlleHHH Jubo 00 oTKaze B MOATBEPXKIACHUM cTaTyca 3asBHUTENS,
HY>KJAIOLIEToCs B KUJIOM TOMEIIECHUH.

3.6.1. OcHoBaHueM Ui HavaIa aIMUHUCTPATUBHON MPOLIEYPHI SIBISIETCS HATTMUNE
MOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMOTO JUIsi BBIHECEHHUS 3asBIICHUS,
c(hOpMHUPOBAHHOTO U MPOBEPEHHOT0 yUeTHOTO jena Ha Komuccuro.

3.6.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIMIOJIHEHUE aIMUHUCTPATHUBHOU
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NPOLEYPHI, ONPEesieTCs TOJKHOCTHON MHCTPYKLMEH (Halee - CelaiucT).

3.6.3. Crnenuanuct BHOCHUT IMpEICTaBIIEHHBbIE 3asBUTENIEM M MOJY4YEHHbIE MpHU
NPOBEICHNH MPOBEPKH JOKYMEHTHI Ha paccMoTpenne Kommccun.

3.6.4. Kommccusi paccMaTpuBaeT MpPEICTaBICHHBIE TOKYMEHTHl W TMPHUHUMAET
pelieHue.

3.6.5. Pemenne Komuccun odopmiisiercss IpOTOKOJIOM, KOTOPBIA MOIMTUCHIBAETCS
npejcenaTesieM, 3aMECTHTENEM MpeceaaTens u cekperapem Komuccun.

3.6.6. Ha ocHoBanuu mporokosia 3acenanus Komuccuu crenuagucT TOTOBHUT
YBEJOMJICHUE 3asIBUTENIO O MOATBEPKICHUU CTaTyca IpayKiaH, HYKJAIOIUXCS B KUIOM
MoMenIeHuu, 0o 00 OTKa3e B MOJTBEPKICHUM CTaTyca TpaxaaH, HYXIAIOUIUXCS B
XKUIIoM rometeHnn. K yBegomiennio mpuiaraercs BBIMCKa U3 mpoTokora Komuccum.

3.6.7. Kpurepuii NpuUHATHS pEUICHUSA: OTCYTCTBHUE (HAJIMYHE) OCHOBAHHUM IS
0TKa3a B MPEIOCTAaBICHUH MYHHUIMNAIBHON YCIyrd, yKa3aHHbIX B moanmyHkre 2.10.2
nyHkTa 2.10 HacTOAIIEero aIMHHUCTPATUBHOTO PErilaMeHTa.

3.6.8. Pe3ynbrarom amMUHUCTPATUBHON MPOIEAYPHI sBIseTCs petieHne Komuccun
0 TIOJATBEPXJACHUM CTaTyca TPa)aaH, HYKIAIOUUXCS B KWJIOM MOMEUIEHUH JMOo 00
OTKa3e B MOATBEPXKICHUH CTaTyca Tpak[aH, HY)KJAIOIINXCS B )KAJIOM MTOMEIICHHH.

3.6.9. MakcuManbHBI CpPOK BBIMTOJHEHUS aJIMHUHUCTPATHBHON TMPOIEITYpPHI -
8 KaneHJapHbIX THEH.

3.6.10. Crioco6 uxcammu: Ha OyMa)kHOM HOCHUTETIE.

3.7. Beraua pesynpraTa MpeIoCcTaBIeHUS] MYHUITUITATIBHON YCIYTH.

3.7.1. OcHoBaHueM JyIsl Ha4aja aAMUHUCTPATUBHOM MTPOLIETYPHI SIBIISIETCS PEIICHHE
Komuccuu o moarBep:kIeHUN cTaTyca TpaxaaH, HYKIAIOIIUXCS B JKUJIOM TOMEIICHUH,
ambo 00 oTKaze B MOATBEPKIACHUM CTaTyca TpaxJaH, HYXKIAIOMMXCA B KUIOM
TIOMEIICHHH.

3.7.2. CrnenwiaJilucTOM, OTBETCTBEHHBIM 3a BBINIOJTHEHHUE aJIMHHHCTPATHBHOMN
HPOLIEYPBI, ABJISICTCS CICIUATUCT )KUJIHUITHOTO YIPABJICHUS (JaJiee - CICIUAIUCT).

3.7.3. CrnenuaiucT OCYIIECTBISCT MOATOTOBKY H3BEIICHUS O TMOJITBEPKICHUU
cTaryca TpaxXJaH, HYXKIAIOMMUXCS B OJKUJIBIX MOMEUICHHAX, Jubo 00 oTkase B
NOATBEPKICHUU CTaTyca rpa)<iaH, HY>KIAIOMIMXCS B KUIBIX MOMEMeHUsX (1o Gopmam
COTJIAaCHO TMPHJIOXKCHUsM 3, 4 HACTOSIIErO aJIMHUHHUCTPATHBHOTO PErIaMEHTa) B JBYX
IK3EMIUISIpaX Y HAMpaBJISET JUIS OIMUCAHHUS HAYaIbHUKY JKMWJIHITHOTO yIIPABJICHUSI.

3.7.4. U3BemieHne o MOATBEPKIECHUH CTaTyca Tpak[aH, HYKIAIOIIUXCS B AKHUIIbIX
MIOMEIICHNAX, THOO 00 OTKa3e B MOATBEPKICHUU CTaTyca TpaxkaaH, HYXTAIOIUXCS B
KHUITBIX TIOMEIICHUSX TTOANMUCHIBACTCS HAYaJIbHIKOM KIJTUIITHOTO YIIPABICHUSI.

3.7.5. Cnienuanuct perucTpupyeT U3BEIICHNE O MTOATBEPKIACHUH CTaTyca TpaxaaH,
HYXJAIOIUXCS B JKWIBIX IMOMELIEHUX, JU00 00 OTKaze B IMOATBEP)KIEHUH CTaTyca
TpakJiaH, HYXIAIONUXCSA B JKWIBIX MOMEIICHUSAX, B )KYpPHAJe PETrUCTPAIlH HCXOSIICH
KOPPECTIOHICHIINY, BBIIACT 3asABUTENIO JIMYHO WJIM HAMpaBisieT MO TOoYTe B ajpec,
YKa3aHHBIN B 3asIBJICHUU.

3.7.6. [Tpr TMYHOM TMOTYYCHHUH 3asBUTEIIEM H3BEIICHHUS O TIOTBEPIKIACHUN CTATyCa
Tpak[aH, HYXIAIOMMXCS B JKUIBIX TOMEMICHUSAX, MO0 00 OTKa3e B MOJITBEPKICHHUU
cTaryca TpaKIaH, HYXIAIONIMXCS B KHJIBIX MOMEUICHHAX, Ha BTOPOM JK3EMILISIpE
3asBUTENb JIENAET 3allMCh O €ro IMOJIYYeHWU C yKa3aHHeM CBOMX (aMHIUHM, MMEHH,
oT4yecTBa (TIpY HATMYHH), ATl TOTyYCHHUSI.

Ecmn B cBoeM oOpamieHnu 3asBUTENb W3JIOXKWI TPOChOYy HAMpPaBHTh €My
JOKYMEHTBHI 110 TIOYTE, TO N3BELICHHE HATIPABIISETCS 10 MOYTE C YBEOMIICHUEM.

Bropoii sk3eMIUIsip M3BEMICHUST C TOIIMUCHIO 3asBUTEIS MM C YBEAOMIICHUEM O
BPYUYEHUU XPAHUTCS B JKWIMIIHOM YIPaBICHUU BMECTE C 3asBIICHUEM W JIPYTUMHU
NPECTaBICHHBIMU 3asBUTEIIEM JOKYMEHTAMHU.
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3.7.7. MakcuManbpHBIil CpPOK BBINOJHEHUS AJMUHUCTPATUBHOM MpPOLEIYpHl -
3 pabouux gHS.

3.7.8. Pe3synpraroM agMHHHCTPATHBHOM TMPOLEAYPHl SBISIETCS HANpaBICHUE
(BBIHAaYa) 3asIBUTEIIO PE3yIbTaTa MPEJOCTABICHUS MyHULIUTIAIBHON YCIIyTH.

3.7.9. Cnoco0 ¢ukcanuu: Ha OyMa)KHOM HOCHUTEJIE.

3.8. UcnpaBneHne MOMyHMICHHBIX OMEYATOK W OMIMOOK B BBIIAHHBIX B PE3y/IbTATEe
NPEOCTaBICHUS MYHUIIUTIATBHON YCIIYTH JOKYMEHTAX.

3.8.1. OcHoBaHueM /s Hayaida aJAMHUHHCTPATUBHON MpOLEAYpPHI SBISETCS
MOCTYIUICHHE 3asBJICHUs OO0 HCIPaBJICHUM ONEYaToK W (WJIHM) OMIMOOK B JOKYMEHTaXx,
BBIIAHHBIX B PE3yJIbTAaTe MPEAOCTABICHUS MYHUIIUIAIBLHOW YCIyTH (Jlanee — 3asBICHHE
00 HCTIpaBIICHUH OTEYaTOK U (MJIM) OLINOOK).

3.8.2. JIomXKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BBIMIOJIHEHUE aIMUHUCTPATUBHOU
IPOIIEIYPhI, OTPEAEISETCS JOIHKHOCTHON HHCTPYKIMEH (J1aee — CIIeUaNCT).

3.8.3. Cnernmaimct paccMaTpuBaeT 3asBICHHE 00 UCTIPABICHUN ONEYaTOK U (MJIH)
OIIMOOK, MO0 pe3ysibTaTaM PacCMOTPEHUS OCYIIECTBIISET UCIIPABICHHUE OTMEUaTOK U (WIIH)
OmMOOK, JOMYIICHHBIX B JOKYMEHTaxX, BBIJIAHHBIX B pe3yJbTaTe IMPea0CTaBICHUS
MYHUIIUTIATEHOM YCITYTH JINOO TOTOBUT MOTHBHPOBAHHBIN OTKAa3 B UCIIPABICHUH OTIEYaTOK
U (W) OIMOOK, JOMYIIEHHBIX B IOKyMEHTaX, BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS
MYHHIIMITATLHON YCIyTH.

3.8.4. Kputepun NpuHATHS PEIICHUS: HAaaU4ue (OTCYTCTBUE) ONMEYATOK W (WJIH)
OmuOOK, IOMYIIEHHBIX B IOKYMEHTAX, SBISIFOIIAXCS PE3YyIbTaTOM IPEIOCTABICHUS
MYHHIIMITATEHON YCIYTH.

3.8.5. MakcuManpHBIii CPOK BBITIOJIHEHUSI AJMUHUCTPATUBHOW MPOLETYpPHI -
5 pabouux AHEH.

3.8.6. PesynpraTroM aIMUHHCTpAaTHBHOW TPOIEAYpHl  SBISETCS  BBbIgAYa
(HampaBlieHUE) 3asABUTEIIO HCIPABICHHBIX JOKYMEHTOB, SBIISIOIIUXCS PE3yJIbTaTOM
NPEOCTABICHNS MYHHUIUIIAILHON YCIIYTH JTMO0 MOTUBUPOBAHHBIN OTKa3 B UCTIPABICHUH
ormevyaTtok ¥ (Wiu) OIMMOOK, IOMYIICHHBIX B JOKYMEHTaX, BBIIAaHHBIX B pE3yJIbTaTe
IPEOCTaBICHNS MYHUIIUTIATBHON YCIIYTH.

3.8.7. Criocobom ¢ukcanuu: Ha OyMa>KHOM HOCHUTEJE.

3.9. Ilpuem u peructpauusi 3asiBICHUS M JOKYMEHTOB, HEOOXOIUMBIX JIS
NPEOCTABICHNAS MYHHIMIMAIBHON YCIyTH, TOCTYNMUBIINX B JJEKTPOHHOU (opme, ¢
ucnoib3zoBanueM Ennnoro noprana u (unm) PerrnonanbHoro noprania.

3.9.1. OcHoBanueM /i Hayaida aJAMHHHCTPATUBHON MpOLEAYpPbl SBISETCS
oOparienue 3asButens depe3 Enuvbiid mopran u (wiu) PerwoHanmbHBIN mopTal.
DJEeKTpOHHOE 3asBICHUE TIepelaeTcsi B aBTOMATU3MPOBAHHYIO HH(OPMAIMOHHYIO
CUCTEMY MCIOJHEHUS AJIEKTPOHHBIX PETJIaMEHTOB rOCYIapCTBEHHBIX M MYHHULIMTAIBHBIX
yeayr (manee - AMC) c wucnonb3oBanueM EauHON CHCTEMBI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJIEUCTBUA.

3.9.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MIPUEM U PETUCTPALUIO 3asiBICHUS U
JOKYMEHTOB, HEOOXOAMMBIX I  TNPEJOCTaBICHHUS  MYHHIMIIATBHONH  YCIYTH,
MOCTYNUBIIUX B 3JEKTPOHHON (opMe C HCMonb30oBaHWeM EnuHOoro moprana u (Wim)
PernonanpHOro moprana, oOmnpeneiseTcs JIOJDKHOCTHOM MHCTpyKUMEH (nanee -
CIICLIUAJIUCT).

3.9.3. AUC aBromaTuuecku (popMHUpyeT MOATBEPKACHUE PETUCTPALIMU 3asBICHUS
Y HaNpaBJIseT YBEJOMJICHHE O PETUCTPAIMH 3asBJICHUS B JIMYHBIA KaOMHET 3asBUTEINS HA
Enunetit mopran u (wnu) PernonanbHbI opTai.

3.9.4. ChneumiaJiucT OCYIIECTBISCT TMPUEM JOKYMEHTOB, HEOOXOIUMBIX JIS
NPEOCTABICHUS] MYHULMIAIBLHOW YCIYTM, U PETUCTpAIMI0 3asBICHHUS B KypHale
PEeTUCTpAIN BXOMSIIEH KOPPECTOHACHIINN JKWJINIIHOTO YIPABICHUSA, €CIIH HHOE He
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YCTaHOBJIEHO (eAepaabHbIMU 3aKOHAMU U MPUHUMAEMbIMHU B COOTBETCTBHUM C HUMHU
aktamu [IpaButenscTBa Poccuiickoit denepanuu, 3akoHamu benaropojackoit o6iactu u
IPUHUMAEMbIMU B COOTBETCTBUM ¢ HUMM akTaMu lIpaButenbctBa benropockoit obnacru.

3.9.5. Ilpm BbIsIBICHHMH OCHOBAaHUN [UIsI OTKa3a B TpHEME JOKYMEHTOB,
HEOOXOJIMMBIX ISl IPEOCTABIICHUSI MYHUIIMTIATBHON YCIIYTH, YKAa3aHHBIX B MyHKTE 2.9
HACTOAILEro aJAMHUHUCTPATUBHOIO PpEIJIAMEHTA, YBEJAOMJIEHHME 00 OTKa3e B IpUEME
JIOKYMEHTOB 3asBUTENII0 HANpPABIIAETCA B DJIEKTPOHHOW (popMe C yKazaHHUEM HpPUYHUH
0TKa3a 1 MPe/II0’KEHUEM MPUHATH MEPBI IO UX YCTPAHEHUIO B JTMYHbBIN KaOUHET 3asBUTEIIS
Ha Exqunelii mopran u (win) PernoHaapHbIN OpTA.

3.9.6. B cmydae OTCyTCTBMSI OCHOBAaHHMU /il OTKa3a B TpPHUEME JOKYMEHTOB,
yKa3aHHBIX B MYyHKTE 2.9 HACTOSINEro aJIMUHUCTPATHBHOTO PETrJIaMEHTa, CHEIHAaIHCT
pacrieyaTblBa€T 3asBICHUE M JIOKYMEHTBI, PETUCTPUPYET B IKYpHaAJ€ pPETHCTpPaLUH
BXOJALIEH KOPPECHOHACHIMH >KWINLIIHOTO YIPAaBICHUS, HAIpaBJIsIET 3asiBUTENIO0 B
AIIEKTPOHHOW (opMe yBEJOMJIEHUE O NMPUEME M PETUCTPAalUU JTOKYMEHTOB B JIMYHBII
kabuHeT Ha Equnbiii mopran u (uiu) PernonanbHbIN OpTAJl.

3.9.7. Kpurepuii NpUHATHS pEUICHUS: OTCYTCTBHE (HAJIMYHUE) OCHOBAHUU IJIS
OTKa3a B IpUEME JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.9 HACTOSILIEr0 aAMUHUCTPATUBHOTO
perjlaMeHTa.

3.9.8. PesynpTaramu aIMUHUCTPATUBHON MTPOLIETYPHI SIBISTFOTCS:

- HaIIpaBJICHHUE AJIEKTPOHHOTO YBEJAOMJIEHUS O MPUEME U PETUCTPAIIUN JOKYMEHTOB
B JIMYHBIN kabuHeT Ha EqunoM noprane u (win) PernonanbHom noprane;

- HarpaBJIeHUE SJIEKTPOHHOTO YBEAOMIICHHUS 00 OTKa3e B MpHEMeE IOKYMEHTOB
B JIMYHBINA KaOuHeT Ha EnnHom nopTtaie u (win) PernonansHOM moprare.

3.9.9. MakcuManbHBIN CPOK BBHITOJHEHUS aJIMIHUCTPATUBHON MPOIEAYPHI - OJHH
pabounii neHb co JHsA oOpamieHust 3asButens uepe3 Epunsiii mopran u  (wim)
PernonansHbii mopra.

3.9.10. Cnoco6 ¢ukcanuu — B 3J€KTPOHHOM BHUJIE.

3.10. Brigaua 3asgBUTENIO pe3ysibTaTa MPEA0CTaBICHUS MYHUIIUIIATBHONW YCIIYTH C
ucnosip3oBanueM Enunoro noprana u (uinu) PernonansHoro noprana.

3.10.1. OcHoBanueMm Ui Hayajla aJMHMHHMCTPATUBHON MpoLEayphl SBIsSETCA
pemienne Komuccuu o MOATBEPKIEHUM CTaTyca Tpa)aaH, HYXKIAIOUIMXCA B KUIbIX
NOMeUIeHUAX 1100 00 OTKa3e B MOATBEPXKICHHH CTaTyca TpaKAaH, HYXJIAIOIIMXCS B
YKUJIBIX TTOMEIICHUSX.

3.10.2. CnenuanucTtoM, OTBETCTBEHHBIM 3a BBINOJHEHHWE aJIMUHUCTPATHBHOMN
HPOLIEYPHI, SBISIETCS CIICIUATUCT )KUIHITHOTO YIPaBICHUS (Jajiee - CIIeIUalNCT).

3.10.3. CrnenuanucT HampaBisSICT 3asSBUTEIIO JIOMOTHUTEIBHO K SJIEKTPOHHOMY
obpazy gokymeHTta, mnoamucaHHoro OI[Il OTBETCTBEHHOrO JOKHOCTHOTO JIUIA
KWIMILHOTO YTPABJIEHUS, CKaH-KOIHUIO pe3yjbTaTa MPEJOCTaBICHUS MYHUIMIAIbHON
ycnyru, 3aBepennyto D111 ykazanHoro nuna B muunblil kabuaet Ha EITT'Y wmm PIITY.

3.10.4. MakcuManbHBI CPOK BBINOJHEHHUS AJAMHHUCTPATUBHOM MPOLEAYPH —
3 pabouux gHs.

3.10.5. Pe3ynpTaToM aIMUHHCTPATHBHON TPOLEAYPHl SBISIETCS HAlpaBICHUE
3asBUTENIO Pe3ybTaTa MPEAOCTABICHUS MYHHUIIMIIAIBLHON YCIYTH B TUYHBIM KaOMHET Ha
Enunbiit nopran u (win) PernonansHelil moprai.

3.10.6. Crioco6 ¢ukcanuu — B SJIEKTPOHHOM BHUJIE.
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4. ®opMbl KOHTPOJIS 32 UCIIOJIHEHHEM
aMHUHUCTPATHBHOIO perjaMeHTa

4.1. Tlopsimok OCYIIECTBICHUS TEKYIIEro KOHTPOJA 3a COONIOJEHUEM U
UCIIOJIHEHUEM OTBETCTBEHHBIMHU JOJIKHOCTHBIMHU JIUaMU HOJIOKEHUN
aJIMUHUCTPATUBHOI'O  pErJlaMeHTa M  MHBIX HOPMAaTHBHBIX  IPaBOBBIX  aKTOB,
yCTaHaBJIMBAIOIIKUX TPeOOBaHMs K MPEIOCTABICHUIO MYHHUIMIAIbHONW YCIYTH, a TaKKe
OPUHIATHEM UMH PEIICHUM.

4.1.1. Texkyuuii KOHTPOJb 3a COOJIOJICHHEM U HCIOJHEHUEM TOJIOKEHUN
aIMUHUCTPATUBHOI'O  pErIaMeHTa M  MHBIX HOPMAaTHBHBIX  IIPaBOBBIX  aKTOB,
YCTAaHABJIMBAIOIIMX TpeOOBaHMS K MPEJOCTABICHUIO MYHHMIMIAIBHON  YCIYTH,
OCYIIECTBIISIET HAYAJIbHUK >KMITUIIIHOTO YIIPaBIICHUS.

4.1.2. B xozme TeKyllero KOHTPOJS HadaJbHUKOM OKWJIMIIHOTO YIIPaBICHUS
IPOBEPSIETCS:

a) co0JIt0/IEHNE CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD;

0) mMocCIen0BaTeIbHOCTh, MOJHOTA, pPE3YNbTATUBHOCTh JEWCTBUA B paMKax
OCYILIECTBJICHHUS aIMUHUCTPATUBHBIX MPOLIETYP;

B) MNPaBUJIBHOCTh MPHUHATHIX PEUICHUH MpU NPEAOCTABIEHUU MYHULIUIAIBLHOU
YCIIYTH.

4.1.3. Tekymuii KOHTPOJb OCYIIECTBIISIETCS NyTeM NPOBEACHUS IUIAHOBBIX U
BHEIUIAHOBBIX TIPOBEPOK COOJIOJACHHUS M HCHOJHEHMS CHEHUAIUCTaMH KWINIIHOTO
YIOPaBJIEHUS HACTOSIIET0 AJAMHHHCTPATUBHOIO pErjiaMEHTa W MHBIX HOPMATHUBHBIX
IIPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPEOOBAaHUS K MPEJOCTABICHUIO MYHHUIMIATIBbHON
yCIIyTH.

4.1.4. Ilo pesynpraram TEKyLIEro KOHTPOJS, B CIydae BBISBICHUS HAPYIICHUH,
HAYaJIbHUK SKWJIMLIHOTO YNpaBJIEHUS JaeT YKa3aHUs IO YCTPAHEHHUIO BbISBICHHBIX
HapyLIEHU U KOHTPOJIUPYET UX YCTPAaHEHUE.

4.2. Tlopsnok M NEPUOAMYHOCTH OCYIIECTBIICHHS IIJJAHOBBIX M BHEIUIAHOBBIX
IPOBEPOK MOJHOTHI M KadyecTBa MPEAOCTaBICHUS MYHUIMIAIBLHON YCIYrd, B TOM YHCIIEe
HOPSAOK U POPMBI KOHTPOJIS 3@ HOJTHOTOM M KaY€CTBOM IPEIOCTABICHHUS MYHHUIIUITATbHON
YCIIYTH.

4.2.1. TlpoBepku MOTYT OBITh IUTAHOBBIMH (OCYILIECTBIISIFOTCS Ha OCHOBAaHUU
MOJIYTOAOBBIX WJIM T'OJIOBBIX IJIAHOB pabOThl) U BHEIUIAHOBBIMHU (ITPOBOJATCS B Cly4yae
HEOO0XOJMMOCTH MPOBEPKH YCTPAaHEHHsI BBISBJICHHBIX paHee HApPYLICHWH, a Takke MpU
NOCTYIJICHUM OOpaIleHui TpakJlaH UM OpPraHu3alvi, CBS3aHHBIX C HAPYLIICHUSIMH TPU
NpeIOCTaBICHUH MyYHUIIMTNIAIBHON yciyru). B xoae npoBepku

MOTYT PpacCMaTpUBaTbCA BCE BOMNPOCHL, CBSI3aHHBIE C IPEIOCTABICHUEM
MYHULIMIAJIBHON  yCIyI'M (KOMIUIEKCHBIE TPOBEPKH), WJIH OTIEJIbHBIE BOIPOCHI
(TemMaTHUYEeCKHUE POBEPKH).

4.2.2. ]Jlns mpoBeleHUS TPOBEPKU TMOJHOTHI W KauecTBa MPEJOCTaBIICHUS
MYHUIIUTAIBHON YCIIyTH (POPMUPYETCS KOMUCCHSL.

4.2.3. Pe3ynbTarhl ACSITETLHOCTH KOMUCCHH O(OPMIISIOTCS B BUJIE aKTa, B KOTOPOM
OTMEUAIOTCA BBISIBIIEHHBIE HETOCTATKHU U MPEAJIOKEHHS 110 UX YCTPAHEHHUIO.

4.2.4. AXT mnoanmuchIBaeTCs MpeAcenaTeNeM KOMHMCCHMM U YTBEpPKAAETCS
HAYaJIbHUKOM YKWJIMIIHOTO YIIpaBJIECHUS.

4.2.5. KoHTpoap 3a MOJHOTOM M KAa4eCTBOM IMPENOCTABICHUS MYHULHUNAIBHON
yCIIyTH BKJIIOYAET B ceOsl MPOBeIeHNE IPOBEPOK, BBIABICHUE U YCTPAaHEHHE HapyLICHUN
IpaB 3asBUTEJEN, PacCCMOTPEHHUE, NMPHUHATHE B Ipejesiax KOMIETEHLMHM pPEIIeHUNd |
HOJIFOTOBKY OTBETOB Ha OOpaleHUs 3asBUTENEH, COAEpKalIUX KajJoObl HA pellIeHus,
nercTBus (0e3AeiCTBHE) TOJDKHOCTHBIX JIUII.
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4.2.6. I1o pe3ynpTaTaM IpOBEJECHHBIX TPOBEPOK, OPOPMIICHHBIX IOKYMEHTAIBHO B
YCTAaHOBJIEHHOM TOpSKE, B CIydae BbISBICHUS HapyLUIEHUH TIpaB 3asBUTENEH,
OCYIIECTBIISIETCSI NIPUBJIEYEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTU B COOTBETCTBHH C
3aKoHOaTenbCcTBOM Poccuiickon denepanumu.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMII KUJUIIHOTO YIIPABIICHUS 32 PEIICHUS U
nenctBus (0e3eicTBIE), MPUHUMAaEMble (OCYIIECTBISIEMbIE) UMU B XOJI€ MPEAOCTABICHUS
MYHHUILIUIIAIBHON YCITYTH.

4.3.1. JIOMKHOCTHBIE JHIAa SKWIHMIIHOTO YIpaBICHUS HECYT NEPCOHAIbHYIO
OTBETCTBEHHOCTh 332 CBOEBPEMEHHOE pPACCMOTPEHHE BOIpOca O MPeAOCTaBICHUU
MYHHUIMIAIBHON YCIYyTH, NPaBUIBHOCTh O(POPMIIEHHSI pe3yJbTaTa IpeAoCTaBICHUS
MYHHUILUIIAJBHON YCITYTH.

4.3.2. TlepcoHanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI[ SKHIJIUIIHOTO
YIPaBIEHUS 3aKpEIUIeTCS B MX JIOJDKHOCTHBIX MHCTPYKIHUSAX B COOTBETCTBUHU C
TpeOOBaHUSAMHU 3aKOHOJATENIbCTBA.

4.4. TpebGoBaHus K TOpPAAKY © ¢opMaM KOHTPOJS 3a TPEIOCTABICHHUEM
MYHHIIMIATBHON YCIyrd, B TOM YHCJIE€ CO CTOPOHBI TpaxkJaH, WX OOBEIWHEHUU U
OpraHu3aIui.

KoHuTpo:s 3a npeiocTaBieHEM MYHULIUTIATBHONW YCIIYTH:

- CO CTOPOHBI HaYAIbHUKA KWJIUITHOTO YIPAaBJICHUS JOKEH ObITh MOCTOSHHBIM,
BCECTOPOHHUM U OObEKTUBHBIM;

- CO CTOPOHBI IpakJiaH, X 00bEAMHEHUN U OpraHU3aluii - OCYILECTBIISAETCSA IyTEM
3anpoca uWHGMOpPMAMKM O XOA€ TMPEJOCTaBICHUS MYHHIMIAIbHON YCIYyrd B
YCTaHOBJIEHHOM HACTOSIINM aJIMUHUCTPATUBHBIM PErJIAMEHTOM MOPSIKE.

5. JlocyneOHbIi (BHeCYaeOHbII) MOPSIOK 00:KaJT0BAHUS pelleHud U AeiicTBUM
(Oe3melicTBHSA) OpraHa, Npei0CTaBJIAIIIECr0 MyHUIIUNIAIBHYIO YCIYTY,
MHOT0(pYHKIIHOHAJIbHOI'0 HEHTPA, PA00THUKA MHOTO()YHKIMOHAJIBHOI'0 IEHTPA,
OpraHM3anuii, ykasanibix B yactu 1.1 cratbeu 16 @egepajbHOro 3aK0Ha OT
27 urouais1 2010 roga Ne 210-®D3 «O06 opranu3anuu NpeaoCTaBIeHUS
roCyAapCTBEHHBIX H MYHHIIUNIAJIBHBIX YCIYI», 2 TAKAKE J0JKHOCTHBIX JIHII,
MYHHIMIAJIBHBIX CJIyKallUX, pa00OTHUKOB

5.1. 3asBuTens BOpaBe OOXKalOBaTh JAeWcTBUS (Oe3/EHCTBUE) U peIIeHHS,
NPUHATHIE (OCYILIECTBIISIEMbIE) B X0/1€ TPEIOCTABICHHUSI MYHULIUIIAIbHON YCITYTH.

5.2. [IpeameTom nocyneOHOTO (BHECYIEOHOTO) 00KAIOBAHUS SIBJISIFOTCS I€UCTBUS
(Oe3neiicTBUe) M peUIeHMs, TNPUHATHIC OSKWIMIMHBIM  YIOpPaBIE€HHEM, a TakKxke
JOJIKHOCTHBIMH JINLAMH.

5.3. 3asBUTEIH MOKET OOPATUTHCS C KANOOOM, B TOM YUCIE B CIydasx:

a) HapyILIEHUsI CPOKa PETUCTPALMU 3alpoca O MPETOCTABICHUH MYHHUIIMIIAIBLHOM
YCIIyTH, 3a1poca, yka3aHHoro B crathe 15.1 denepansHoro 3akoHa Ne 210-03;

0) HapylleHHs] CpOKa MPEAOCTaBICHUS MYHUIMIAIBHOW yciayru. B ykazaHHoMm
ciayyae nocyneOHoe (BHecylneOHoe) o0XkaloBaHUE 3asBUTENIEM pENIeHUNW U JeUCTBUIN
(Oe3neiicTBUA) MHOTO(QYHKIMOHAIBHOTO ILIEHTPa, PaOOTHHKA MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXXKHO B CIly4ae, €CIM Ha MHOTO(QYHKIMOHAIBHBIM LIEHTpP, PEUICHUS U
neiictBust  (Oe3nmedicTBUE)  KOTOpPOro  OOKalyroTcs, BO3JO0KE€HAa  (QYHKIUS 10
MPEIOCTABICHUIO MYHUIIUTIAIBHON YCIIYTH B MOJHOM 00bEME B MOPSIIKE, ONPEACIIEHHOM
gacteio 1.3 crateu 16 @eaepansHoro 3akoHa Ne 210-D3;

B) TpeOOBaHUs y 3asBUTEIIA JOKYMEHTOB WM WH(OpMaAIUU JTHOO OCYIIECTBICHUS
NEUCTBUM, TPENCTaBICHUS WM OCYIIECTBIEHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMU INpaBOBbIMM akTamu Poccuiickonn ®enepanny, HOPMATUBHBIMU
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MPaBOBBIMU akTamMH benropoackoit 001acTi, MyHUIIUITATBHBIMU IPABOBBIMU aKTaMH JJIs1
MPEIOCTaBICHUS] MYHULIUIIAILHOU YCIIYTH;

r) OTKa3a B MIpHEME JOKYMEHTOB, MPEIOCTABICHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMH TpaBOBbIMU akTaMu Poccuiickoit ®enepanuy, HOpPMaTUBHBIMU
MIPaBOBBIMU akTamMH benropoackoit 001acTi, MyHUIIUITATLHBIMY TIPABOBBIMU aKTaMH JJIs
MPEAOCTABICHHUS MYHUIUIIATLHON YCIIYTH, Y 3asIBUTEIIS;

1) OTKa3a B IIPEIOCTaBICHUN MYHULIUIIAJIbHOM YCIYTH, €CJIM OCHOBAHMS OTKa3a He
penlycMOTpeHbI dhefepanbHBIMU 3aKOHAMU U PUHSATHIMHU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMU TPaBOBbIMH akTaMu Poccuiickoit ®Dexepanuu, HOPMATUBHBIMU
MpaBOBbIMU akTaMu benropojckoil 001acTi, MyHUIIUTNIAILHBIMU [IPABOBBIMU akTaMu. B
yKa3aHHOM cllydae JaocyacOHoe (BHecyaeOHOe) 00)KajloBaHHWE 3asSBHTEIIEM PEIICHUH U
JIeHCTBHM (6e3nericTBHSN) MHOTO()YHKITHOHAJTEHOTO IIEHTpa, paboTHHKA
MHOTO()YHKIIMOHATIBHOTO IIEHTPa BO3MOXXHO B Ciydae, €CJIM Ha MHOTO(YHKIIMOHATbHBIN
LEHTp, peuIeHus U AeicTBUs (0e3/1eCTBIE) KOTOPOTO 00KaNYIOTCS, BO3JIOXKEHA (DYHKIIHS
0 TIPEIOCTABJICHUIO MYHHIIMIAIBHON YCIYI'H B TOJHOM OOBEME B TOpPSIKE,
onpezaeiaeHHOM YacThio 1.3 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3;

€) 3aTpeOOBaHMS C 3asBUTENA MPU MNPEIOCTABICHUM MYHUIMUMAIBHOW YCIYTH
IJIAThl, HE TMPEIYCMOTPEHHOM HOPMATUBHBIMU NIPaBOBBIMU akTamMu Poccuiickoi
@enepany, HOPMAaTUBHBIMH  MPaBOBBIMH  aKTaMu  benropoackoit  obnacTw,
MYHHIIMITAIEHBIMU TIPABOBBIMU aKTaMU;

) OTKa3a opraHa, MpeoCTaBISAIONIEr0 MyHUIUIIAIbHYIO YCIYTY, JOJKHOCTHOTO
JUIa OpraHa, MPEAOCTABISIONIEr0 MYHHUIMIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO
IEHTPa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OPTaHU3aIlNi, YKa3aHHBIX B YaCTH
1.1 crarbum 16 @enepanbHOro 3aKOHA, a TAKKE JOJLKHOCTHBIX JIMI[, MYHUIUIIAIBHBIX
CITy>KallluX, paOOTHUKOB B UCIIPABICHUU JOMYIICHHBIX OMEYATOK U OIIMOOK B BBIITAHHBIX
B pe3yJbTaTe MPeNOCTaBICHHUS MYHHUIIMIAIBHONW YCIYTHM JOKYMEHTAaX JIMOO HapyIICHHS
YCTAaHOBJIEHHOTO CpoOKa TakKuUX HcCIpaBieHuil. B ykazanHHoM ciyyae nocyneOHOe
(BHecyneOHOe) oOkajoBaHME 3asBUTENEM peElIeHud U jAecTBuil (Oe3aeicTBHs)
MHOTO(QYHKIIMOHAJILHOTO  IIEHTpa, pabOTHUKA MHOTOQYHKIIMOHAIBHOTO  IIEHTpa
BO3MOXXHO B CJIy4ae, €ClIM Ha MHOTO(QYHKIIMOHAIBHBIN IIEHTP, PEUICHUS U JEHCTBUS
(Oe3nelicTBHE) KOTOPOTO OOKAIYyIOTCS, BO3JIOKEHAa (YHKLUMS 1O MPEIOCTaBICHHUIO
MYHHMIMIAIBHON YCIYTH B IOJIHOM 00BbEME B MOPSIIKE, ONPEIEICHHOM YacThio 1.3 cTaThu
16 ®enepanbHOro 3akoHa Ne 210-D3;

3) HapylIeHWs CpOKa WM TOpSJAKAa BBIJAYM JOKYMEHTOB IO pe3yJbTaTraMm
MPEAOCTABJICHHUS MYHUIIUIIAILHON YCITYTH;

1) NPUOCTAHOBJICHUS MPEIOCTaBICHUS MYHULIUIIAIIBHOW YCIIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUS HE TMPEIyCMOTpPEHBI (enepasibHBIMU 3aKOHAMHU W TIPUHSTHIMH B
COOTBETCTBUM C HHUMH HWHBIMU HOPMAaTHBHBIMH TIPaBOBBIMH akTamMu Poccuiickoit
denepannn, 3aKOHAMH U WHBIMH HOPMATHBHBIMU TIPaBOBBIMH akTamu benropojckoit
00J1aCTH, MYHUIMINAJIbHBIMU TNPABOBBIMU akTaMHU. B yka3aHHOM ciydae AocyaeOHoe
(BHecyneOHOE) OOKaloOBaHHE 3asBUTEIIEM pEUICHWH U jaedcTBuil  (Oe3meicTBu)
MHOTO(YHKIIMOHATBLHOTO  I[EHTpa, paboTHWKa MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa
BO3MOXXHO B CJIy4ae, €ClIM Ha MHOTO(QYHKIMOHAIBHBINA IICHTP, PEUICHUS W JEHCTBUS
(6e3neiicTBHE) KOTOPOro OOXKAIYIOTCS, BO3J0KEHAa (YHKIUSA 110 MPEIOCTaBICHHUIO
MYHUIIUIIAIEHON YCIIYTH B IIOJTHOM 00BheME B TIOPSIIKE, ONPEIeICHHOM YacThio 1.3 cTaThu
16 ®enepanbHOro 3axkona Ne 210-D3;

K) TpeOOBaHUS y 3asiBUTENS MPH MPEJOCTABICHUA MYHHIIMIAIBHON YCIyTU
JIOKYMEHTOB WU HWH(OpManuu OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPUEME TOKYMEHTOB, HEOOXOIUMBIX JIsi
MPEAOCTABICHUS] MYHHUIIMNAIBHON yCayru OO B MPEIOCTaBICHUU MYHUIUIAIBLHON
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YCIIyTH, 32 HCKIIIOUEHHUEM CIIydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 wactu 1 cratbu 7
®enepanbHoro 3akoHa Ne 210-®d3. B ykazanHoMm ciydae ngocyneOHoe (BHecymeOHoe)
00’kaToBaHUE 3asIBUTEIIEM PEIICHUN U IelCcTBUH (0e31eMCTBUS) MHOTO(DYHKIIMOHAIBLHOTO
IIEHTpa, pabOTHMKA MHOTO(YHKIMOHAJIHLHOIO IEHTPa BO3MOXHO B Clly4yae, €cliid Ha
MHOTO(QYHKIIMOHAIbHBIA LIEHTp, peleHus | JAeicTBus (Oe3aeicTBUE) KOTOpPOTO
00KanmyroTcs, BO3JIOKEHA (YHKIMS MO MPEAOCTABICHUI0 MYHUIMIAIBHOW YCIYTH B
IIOJIHOM 00BEME B MOPAJIKE, OIpeieIeHHOM yacThio 1.3 crateu 16 @enepanbHOro 3akoHa
Ne 210-@3.

5.4. Xanoba momaercs B NHUCbMEHHOW (GopMe Ha OyMaKHOM HOCHUTEJE, B
AJIIEKTPOHHOU (OopMe B KWIMIIHOE yIpaBICHUE, MHOTO(DYHKIIMOHAIBHBIN HIEHTP TU00 B
COOTBETCTBYIOIIMA  OpPraH  MECTHOTO  CaMOYMpaBJICHUS  MyOJUUYHO-TIPAaBOBOTO
oOpa3oBaHusi,  ABIAIOIIMICS  yupeauTeIeM  MHOTOQYHKIMOHAIBHOTO  IIEHTpa
(mamee - yuypeauTelb MHOTO(QYHKIMOHAIBbHOTO IIEHTpA), a TaKXe B OpraHU3alluH,
npeaycMoTpeHHble 4acThio 1.1 crateu 16 @enepanbroro 3akona Ne 210-D3.

KanoOwl Ha pemieHus W AecTBUS (Oe37CHCTBUE) CHEIUANNCTA SKIIUITHOTO
yIpaBleHUsl MOJAIOTCS B BBIMIECTOSIINN opraH (MpU €ro HaJIW4YWu) JUO0 B ClIydae ero
OTCYTCTBUS  PAacCMaTpPUBAIOTCS  HEMOCPEJACTBEHHO  PYKOBOJUTENIEM  JKWJIUIIHOTO
ynpaBieHusi. Kamobsl Ha pemeHus u - AeiictBus  (Oe3meiicTBue) pabOTHHKA
MHOTO( YHKITMOHAIBHOTO HEHTpa MOJIAl0TCS PYKOBOJIUTEIIO 3TOTO
MHOTO(YHKIIMOHATBHOTO IieHTpa. JKanoObl Ha pemeHuss u aeicTBus (Oe3aeiicTBHE)
MHOTO(YHKIIMOHATBFHOTO IIEHTpa TMOAAIOTCS YUYPEAUTEII0 MHOTO()YHKIIMOHAIBLHOTO
IEHTPA WU JOKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY HOPMATHUBHBIM MPABOBBIM aKTOM
benropoackoit o6iactu. JKamoOwsl Ha pemieHus U AceicTBusa (Oe3nericTBre) paOOTHUKOB
OpraHu3alui, NpPeAyCMOTPEHHbIX YacThio 1.1 crateu 16 DenepanbHOro 3aKoHa
Ne 210-®3, nogaroTcsa pyKOBOAUTENSM 3TUX OpraHU3alUM.

5.4.1. Xanoba MoXeT ObITh HAINpaBJICHA IO MOYTE (DJICKTPOHHOM IMOYTE), Yepe3
MHOTO(YHKIIMOHATBHBI  IEHTP, B  DOJIEKTPOHHOM BHJIE C  HUCIOJb30BAaHHEM
UH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW ceTu HHTepHeT, a Takke MOXET ObITh
MPUHSTA MIPU JINYHOM TPUEME 3asIBUTEIIS.

54.2. B omekTpoHHOM BHIE JKajgoba MOXKeT OBITh IIOJIaHa 3asBUTEIEM
MOCPEACTBOM:

a) o(ULIMaTBHOrO caiiTa OpPraHOB MECTHOTO caMoyrpaBieHus: CTapoOoCKOIbCKOTO
rOpPOJICKOTO OKPYTa;

6) Enunoro noprana, PernonanbHoro noprasna;

B) mnopraia (¢eaepanbHOl TOCyIapcTBEHHOM WHGOPMALMOHHON CHUCTEMBI,
oOecreynBaroleil mporecc AocyaeOHoro (BHECYneOHOr0) 00XKalToOBaHUS PEIICHUNH U
neicTBuil (6e37eCTBUS), COBEPIICHHBIX NPH MPEIOCTABICHUU TOCYJAPCTBEHHBIX U
MYHUIUTIATIBHBIX YCITYT.

5.4.3. Undopmarus o MecTe, AHIX M Yacax IpHeMa 3asBUTENICH HAYaJIbHUKOM
YKUJTUITHOTO YIIPABICHUSI IOBOJAUTCS 10 CBEJICHUS 3asBUTENIEH MOCPEACTBOM pa3MELICHUS
Ha HH()OPMAIIMOHHBIX CTCH/IAX.

I'padux mpuema 3asButenei: cpema ¢ 14.00 mo 16.00 (mo mpeaBapUTEIHHOM
3amucu).

5.5. Kanoba nomkHa coaepKaTh:

a) HaWMEHOBAaHWE OpraHa, TMPEIOCTABIAIONIETO MYHHUIUIIAIBLHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MpPeJOCTaBIAIONIET0 MYHHUIMNAIbHYIO YyCIyry, Jau0o
MYHHIIMITAIGHOTO  CIYXallero,  MHOTOQYHKIIMOHAJIILHOTO  IIEHTpa, paOOTHHKA
MHOTO()YHKIIMOHATLHOTO IEHTPA, OpraHu3aIui, MpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-D3, a Takke IOHKHOCTHBIX JIMI, MYHHUIIUIAIbHBIX
CIy>KallluX, pa0OTHUKOB, pellIeHUs U IeUCTBUs (0€31eHCTBIE) KOTOPBIX 00XKAITYIOTCS;
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0) dbammwimio, uMs, OTYECTBO (TMOCTEaHEe - MPU HAJUYMH), CBEIACHHUS O MECTe
KUTENbCTBA 3asBUTENS - (PU3MUECKOro JiMia JuOO HaUMEHOBAaHUE, CBEJIEHUS O MECTe
HAXOXJICHUSI 3asIBUTENS - IOPUIUUYECKOTO JIMIIA, a TaKKe HOMEep (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) MEKTPOHHOM MOUTHI (IPU HAJWYUHU) U TOYTOBBIN ajipec, Mo
KOTOPBIM JOJDKEH OBITh HaIlpaBJIeH OTBET 3asBUTENIO (32 MCKIIOYEHUEM clydas, Korja
»)ajno0a HampaBiIseTcs CocoO0M, YKa3aHHBIM B TOAMYHKTE «B» MyHKTA 5.4.2 HACTOSIIETO
aJIMUHUCTPATUBHOT'O PETJIAMEHTA);

B) CBelleHHsI 00 0OKalmyeMbIX pEIICHUSAX M JCUCTBUAX (Oe37eiicTBUM) OpraHa,
MPEAOCTABISIIONIET0  MYHUIMNAIbHYIO  YCIYry, JIOJDKHOCTHOTO  JIMIIA  Oprasa,
MPEAOCTABIISIIONIETO0 MYHUIUMIAIBHYIO YCIyTy, JU00 MYHHUIIUMIAIBLHOTO CIYXKallero,
MHOTO(QYHKIIMOHAJILHOTO  IEHTpa, paOOTHUKA MHOTO(QYHKIMOHAIBHOTO IIEHTPA,
OopraHu3anui, NpeaIyCMOTpeHHbIX uYacTbio 1.1 crateum 16 @enepanbHOro 3aKoHa
No 210-D3, a Takke TOTKHOCTHBIX JIUI, MYHUIIMTIAIBHBIX CIY>KaIllUX, pa0OTHUKOB;

r) JTOBOJABI, HAa OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHEM H
neiictBueM (Oe3neicTBUEM) OpraHa, MPEeAOCTaBISIONIET0 MYHHUIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBIAIONIET0O MYHHIMMAIBHYIO YyCIyry, Ju00
MYHUIIMIIATIBHOTO  CIYXKaIlero, MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHATIFHOTO IIEHTpA, OpraHu3alui, MpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-D3, a Takke MOHKHOCTHBIX JIMIl, MYHUIIUIIAIbHBIX
CIy)KallliX, paOOTHUKOB. 3asBUTEIEM MOTYT OBITH MPEACTaBIEHBI JOKYMEHTHI (IIpHU
HaJUYHH), TOATBEPKAAIONINE JOBOIBI 3asIBUTEIS, MO0 UX KOIHUHU.

5.6. XKamno6a, moctynuBias B )KuauiHoe yrpasienue, M®II, yapenurento MOI],
B OpraHu3anuu, NOpeaycMoTpeHHble yacTbio 1.1 crarebm 16 dDepepanbHOro 3akoHa
Ne 210-®3, moameKUT pacCMOTPEHUIO B TCUCHUE MATHAAMATH PadOYMX JHEH CO JTHS €€
perucTpanuy, a B ciIydae OOKaJlOBaHHWS OTKasza KWIWIIHOTO ympasieHus, MO®II,
opraHu3anui, MNpeaIycCMOTpeHHbIX uYacTtbio 1.1 crateu 16 @expepanbHOro 3aKoHa
Ne 210-@3, B mpueme IOKYMEHTOB Yy 3asBUTENS JUOO B MCIPABIECHUU JOMYIIEHHBIX
OMeYaToOK M OMHUOOK WJIM B ClIy4yae O00KaJIOBaHMS HAPYIIECHUSI YCTAHOBICHHOTO CpPOKa
TaKUX UCIPABIICHUH - B TEUCHHUE TISITH pabOUUX JHEU CO JIHS €€ PETUCTPAIIHH.

5.7. OcHOBaHUs ISl IPUOCTAHOBIIEHUSI PACCMOTPEHMSI 3Kal00bl OTCYTCTBYIOT.

5.8. Ilo pe3ynpTatam paccCMOTPEHHUS >KaaoObl MTPUHUMACTCS OJTHO U3 CIEAYIOIINX
peLeHuN:

a) 'kanoba yJIoBIETBOPSIETCS, B TOM YHCIIE B JOpME OTMEHBI PUHSATOTO PEIICHUS,
UCIIPaBIICHUs JOMYIIEHHBIX OPraHoOM, MPEIOCTABIAIONIMM MYHHUIIUNAIBHYIO YCIYTY,
OTIEYaTOK U OMHMOOK B BBIJJAHHBIX B PE3Y/IbTaTe MPEIOCTABICHUS MYHUIIMTIATBHON YCIyTH
JIOKYMEHTax, BO3BpaTa 3asBUTEIIO0 JICHEXKHBIX CPEACTB, B3MMaHHME KOTOPBIX HE
MIPEAYCMOTPEHO HOPMAaTUBHBIMU NpaBOBbIMM akTamu Poccuiickonn ®dexnepanuu,
HOPMATHUBHBIMH TIPaBOBBIMU aKTaMH benropojackoil o0jacTd, MYyHHUIUNATbLHBIMU
MPaBOBBIMU aKTaMHU, a TAaKXKe B UHBIX opMax;

0) B YJIOBJICTBOPCHHH JKAJIOOBI OTKA3bIBACTCS.

5.9. He no3nHee AHs, CAENYIOMIETO 3a JHEM NPUHATHUS PELICHHS, 3asBUTEIIO B
MMCbMEHHOW (hopMe U TIO KEITAHUIO 3asgBUTENS B AJICKTPOHHOU (OpMe HampaBiseTCs
MOTHBHUPOBAHHBII OTBET O PE3YNIhTaTaX PACCMOTPECHHUS JKATOOBI.

5.9.1 B caydae mpu3HaHUS KaIOOBI IMOJUICKAIICH YIOBICTBOPCHUIO B OTBETE
3asBUTEIIO0, YKA3aHHOM B MYHKTEe 5.9 HacTosIero agMUHUCTPATUBHOTO PETJIaMEHTa,
naercs wHboOpMaIUsa O JEHCTBHSIX, OCYIIECTBISAEMBIX OPTaHOM, IPEIO0CTaBIISIONIUM
MYHHUIUMAIBHYIO  YCIYTy, MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JHOO OpTraHU3aIHeH,
npeaycMoTpeHHor dacTteio 1.1 crateum 16 @enepanbHoro 3axkoHa Ne 210-D3, B mensx
HE3aMEUINTEIIBHONO  YCTPAHEHHUs  BBISBICHHBIX  HAPYLIEHUH  IPU  OKa3aHUU
MYHUIUIIATBHON YCIYTH, a TAKXKE MPUHOCATCA U3BUHEHUS 32 JOCTaBJIECHHBIE HEYA00CTBa
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U yKa3biBaeTcss HWHGpoOpManus O JaldbHEHIIUX JEHCTBUAX, KOTOpPbIE HEOOXOAMMO
COBEPIINUTH 3aIBUTENIO B LIEJIAX MOJTYYEHNUS MYHULIMNIAIBHON YCIyTH.

5.9.2. B cnydae npu3HaHMs Kaio0bl, HE TOJIEXKAIEH YI0BIETBOPEHUIO, B OTBETE
3asBUTEIII0, YKAa3aHHOM B IYHKTE 5.9 HACTOSAILIEro aJMUHUCTPATHUBHOIO PErjlaMEHTa,
JTAIOTCSI ApTYMEHTUPOBAHHBIE PA3bsICHEHUS O MPUYUHAX MPUHITOTO PEUICHUS, a TAKKE
uH(pOopMaLUs 0 NOpAAKE 00KaTOBAHUS IPUHATOTO PELICHUS.

5.10. B ciiyyae ycTaHOBJICHUS B XO/I€ UJIU TI0 Pe3yJibTaTaM PacCMOTPEHHUS KaIOOBI
MPU3HAKOB COCTaBa aJAMUHUCTPATUBHOIO NPABOHAPYLIEHUS WM IPECTYIUICHUS
JOJKHOCTHOE JIMIIO, YIIOJTHOMOYEHHOE Ha paCCMOTPEHHUE 7Kal00, HAMlpaBIseT UMEIOLTUECS
MaTepuagbl B OpraHbl, YIOJHOMOYEHHBIE HA PACCMOTPEHHE COOTBETCTBYIOIUX
MPAaBOHAPYILICHH.

5.11. 3agBuTenp BlipaBe Noay4aTh HHGOPMAIIUIO U JOKYMEHThI, HEOOXOAUMBIE NS
00OCHOBaHMSI M PAacCMOTpPEHHUs KaloObl, B COOTBETCTBUU C JICHCTBYIOLUIUM
3aKOHOJATEIbCTBOM.

5.12. 3asBuTeNb BrpaBe 005KajaoBaTh PEIICHUS, IPUHATHIC B XOJI€ MPEOCTABICHUS
MYHHUIIMIAIBHON yCayru, W JedcTBus (0e37eiiCTBUE) MOKHOCTHBIX JIUI[ OPraHOB,
YYaCTBYIOIMX B MPEJOCTABICEHUN MYHUIIMIIATIBHON YCIYTH B Cy/1I€OHOM IMOPSIJIKE.

6. Oco0eHHOCTH BBINOJIHEHUS AIMUHUCTPATHBHBIX NpoueaAyp (aeiicTBuii) B
MHOTO()YHKIIHOHAJIbHBIX LIEHTPAX NPeA0CTABJIEHHUS TOCYIAPCTBEHHBIX H
MYHUIIUNIAJIbHBIX YCJIYT

6.1. IlpenocraBieHue MyHHIMNANbHOU yciayrd B M®I] ocymecTBiseTcs mnpu
HaJU4YMM 3aKIIOYEHHOTO COIVIAIIEHHS O B3aWUMOJCHUCTBUM MEXIY  KWIMIIHBIM
ynpasienueM u MOII.

6.2. IlpenmocraBienue MyHunUMNaiabHOW ycinyru B MOI] Brimodaer B ceds
CIEAYIOIINE AIMUHUCTPATUBHBIE IPOLIEYPBI:

a) TMpUEeM U PETUCTpalus 3asBICHUS U JIOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABICHUS MYHUIUIIAIIBHON yciIyru B MOLJ;

0) hopMupoBaHUE U HAMPaBIEHUE JOKYMEHTOB B )KHIIIUIITHOE YIIPABICHUE;

B) BblJlaya 3asBUTENIO pe3yjbTaTa MPEAOCTaBICHUS MYHULUIAIBHON YCIYrH B
M®II.

6.3. Tlpuem wu peructpanus 3asBICHUS W JTOKYMEHTOB, HEOOXOAMMBIX IS
IIPEAOCTABIICHUS] MyHULIMITAIbHOM yciyru B MOLI.

6.3.1. OcHoBanuem nIs HavajJa aJMUHUCTPATUBHOW IIPOLIEAYPHI SBIIAETCS
oOpaiiieHue 3asBUTES € 3asBJICHUEM O MPEOCTABIEHUN MyHUIIMTIANbHON yciyru B MOII.

6.3.2. JI0J5KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHHE aIMUHUCTPATUBHOM
npouenypsl sBuserca cneuuanuct MOI[, ocymecTBIAOMMI MPUEM M PETUCTPALAIO
JIOKyMEHTOB (fasiee — crienuanuct M®OII).

6.3.3. Cnennamuct MOILI;

- yCTaHaBNMBAaeT JIMYHOCTh 3asBUTENS  (IPEICTAaBUTENs1) U JIOKYMEHT,
MOATBEPKIAFOIINI TOJTHOMOYUS PEICTABUTEIS], @ TAK)KE IIPOBEPSET COOTBETCTBUE KOTTUI
MPEACTaBISIEMbIX JOKYMEHTOB (32 HCKJIIOYEHHEM HOTApUAbHO 3aBEPEHHBIX) HX
OpUTHHAJIAM;

- uH(OPMHUpPYET 3asgBUTENIEH O MOPSAKE NMPEAOCTABIEHUSI MYHUIIMIIAIbHOW yCIyru
B MHOTO()YHKIIMOHAJIBHOM IIEHTpPE, O XOJE BBIMOJHEHHUS 3alpOCOB O MPEAOCTABICHUU
MYHULUIAIBHON YCIIYTH, a TAKXKE MO0 UHBIM BONPOCAM, CBA3aHHBIM C IPEIOCTABICHUEM
MYHULUIIAIBHON  YCIyTH, a TaKXKe KOHCYJIbTUPYET 3asBUTENECH O TIOPSJIKE
MPEIOCTaBICHNUS] MYHUIIUTIATBHON YCIIYTH B MHOTO()YHKIIMOHATILHOM LIEHTPE;
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- IIpY OTCYTCTBMM OCHOBAHMM JUIsl OTKa3a B IIPUEME JOKYMEHTOB, YKa3aHHBIX B
NyHKTE 2.9 HacTosAmero aJMUHUCTPATHBHOIO PpEIVIAMEHTA, 3aBEpsAeT IOANKCHIO
IIOJIyYEHHBIE KONIMU JOKYMEHTOB M BO3BPALIACT 3asBUTEINIO IMOJJIMHHUKN JOKYMEHTOB, C
KOTOpBIX Obula cHATa Komus. He BbIMONHSETCS KONMPOBAHHME JOKYMEHTOB,
IIPEIHAa3HAYEHHBIX U1 OAHOKPATHOT'O NPEAbsIBICHUS;

- BBIJIAET 3asBUTEIIO PACIIUCKY O MPUEME IOKYMEHTOB U COOOIAET 3asIBUTEINIO ATy
IIOJIy4EHUsI TOKYMEHTA, SBISAIOIIETOCS PEe3yJIbTaTOM IPEIOCTaBICHUS MYHULUIIAIbHON
YCIIYTH.

6.3.4. Kpurepuil NpUHATHS pPEUICHUS: OTCYTCTBHUE (HAJIMYME) OCHOBAHMUM Jid
OTKa3a B IIpUEME TOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.9 HACTOAIIEr0 aIMUHUCTPATUBHOTO
perjlaMeHra.

6.3.5. Pe3ynpTaTOM aJIMHMHHUCTPaTUBHOM HPOLEAYPBI SBISETCS PETrUCTpaLUs
3asgBUTENd B MH(poOpManMoHHON cucteme MO®IL| u Bblmaya pacnucKu O MHpHEME U
PETUCTPALMKM KOMILJIEKTA JIOKYMEHTOB.

6.3.6. MakcuMmanbHBId CPOK BBINOJHEHUS aIMUHUCTPATUBHOM MNpOLENYPHl —
15 MuHyT.

6.3.7. Cnoco0 (ukcanun: Ha OyMa>KHOM U JIEKTPOHHOM HOCHUTEIISX.

6.4. DopMHUpPOBAaHKE U HAIPABJICHUE JOKYMEHTOB B KUIUIIHOE YIIPaBICHUE.

6.4.1. OcHoBaHueM [Ji1 Hayaja aJIMHUHUCTPATUBHON MIPOLEAYpPHl SBIISIETCA
peructpanus 3asBuTels B MHPopMaunoHHOW cucreme M®PIL| u Bblgaua pacnucku o
IIPUEME U PETUCTPALIMA KOMIUIEKTA TOKYMEHTOB.

6.4.2. JIOJ5KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHUE aIMUHACTPATUBHON
npouenypsl, spiasgercsa cneruananct MOLl, ocymecTBIAOMUNA NPUEM U PETUCTPALUIO
JIOKyMEHTOB (fanee — crienuanuct MOII).

6.4.3. Cnenuanuct M®IL] oCylIecTBIIET CKAaHUPOBAHUE BCEX MPEACTABICHHBIX
3asBUTENEM JOKYMEHTOB, ()OpMHpYET TMaKeT JOKYMEHTOB B OJJIGKTPOHHOM BHJE HU
IepeAacT €ro Mo 3alIMIICHHBIM KaHaJIaM CBSI3H B )KWJIMIIHOE yIPABJICHUE.

[Ipn oTCyTCTBMM 3JIEKTPOHHOIO B3aumMoJencTBUS Mexay MOPIl u xunumHbeM
yIpaBJIECHUEM:

- cnerranuct ML popmupyeT naket TOKyMEHTOB, PEICTABISIEMBIX 3asIBUTEIIEM,
JUISl TIEPEIAY B KUJIMITHOE YIIPABIICHHUE;

- TepelaeT MakeT JOKYMEHTOB, BKIIOYAIONIUMN 3asBJICHUE, JOKYMEHTHI,
HE00XOAUMBIE JJIsl IPEAOCTABICHUS! MYHHUIIMITAIBHON YCIIYTH, B )KUJIUIIHOE yIIpaBJICHUE
C CONPOBOJUTEIBHBIM PEECTPOM.

6.4.4. Cnenuanuct KUIUIIHOTO YIIPABICHHUS

- TNPUHUMAET NAKeT JOKYMEHTOB M pErUCTPUPYET 3asBJICHHUS B IKypHaie
pErucTpany BXOAAIIEH KOPPECTIOHAEHIIMH KUITUIITHOTO YIIPABIICHNUS;

- TepefaeT 3asBJICHHE HA4YaJbHUKY >KWIMIIHOIO YIPABJICHUS JI1 HaJIOKECHHS
P30 H.

6.4.5. MakcuMaJIbHBII CPOK BBINOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI — OJNH
pabouuii 1eHb.

6.4.6. Kpurepuil npunstusi pemeHusi: cOpMUPOBaHHbBIN MaKeT JTOKYMEHTOB s
nepeiayy B )KUIUIIHOE yIIPaBICHUE.

6.4.7. PesynpraToM aJMUHUCTPAaTUBHOM IMpOLENypbl SBISAETCA Iepeaayda
KOMIUIEKTA JOKYMEHTOB U3 M®I] B )KuIMIIHOE yIIpaBJIEHHUE.

6.4.8. Crioco0 (ukcanuu: Ha OYMa)KHOM U AJIEKTPOHHOM HOCHUTEIISIX.

6.5. Bpiaaua 3asgBUTENIO pe3ysbTara MpeAOCTaBICHUS MYHULMIIAIBHONW YCIYTH B
MOII.

6.5.1. OcHoBaHmeM Jius Hayala aJAMMHMCTPAaTUBHOM IIPOLELYpHI SBISAETCS
noctymwieane B MODI[ oT KXuUIMIIHOrO yhpaBieHUs pe3ynbTaTa IIPEAOCTABICHUS
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MYHHUIIMIIAIBHOM YCIYyrM B Ciy4yae, KOIJa 3asBUTENb YyKa3ald CIOCO0 TMOIydYeHUs
pe3ynbTara MpeaocTaBieHUs] MyHULIUIIAILHOM yeiiyrH myTeM oOpaiienus B MOLI.

6.5.2. JIOI’KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITTOJIHEHHUE AJIMUHUCTPATUBHOM
npoueaypsl, sBisercs crenuanuct MOL], ocymecTBIAOmNI BbIgaYy pe3ysbTara
MIPEAOCTABJICHUS MYHHUITUIIAILHON yCIIyTH (nanee — crernuanuct MOLI).

6.5.3. XKunumnoe ynpasneHue B TedeHne 1 paboyero IHS ¢ MOMEHTA MOAMUCAHUS
JOKYMEHTa, SBJISIOIIETOCS PE3yJbTaTOM IPENOCTaBICHHUS MYHHUIMIAIBHON YCIIYTH,
HanpasisgeT ero B M®I] o conpoBoauTenbHOMY peecTpy Ha OyMa>kHOM HOCUTENe st
BBIJIa4M 3asBUTEIIIO.

6.5.4. Cnenmaniuct M®IL] npuHuMaeT pe3yapTaT NPeA0CTaBICHUS MyHULIUTIATbHON
YCIIYTH.

6.5.5. Cnenpanuct MOILI;

- YCTaHABJIMBAET JMYHOCTh 3asBUTENS, B TOM UHCJIE MPOBEPSET JOKYMEHT,
YAOCTOBEPAIOLINNA €r0 JTUYHOCTb;

- TpOBEpSAET MOJHOMOYMS MPEACTABUTENS 3asABUTENS ACHCTBOBATH OT HMMEHU
3asIBUTEIS IIPU NIOJIYYEHUHU JOKYMEHTOB;

- HaXOJIUT JOKYMEHTBI, NOJIeXKAIINE BbIAAye;

- 3HAKOMMUT 3asiBUTEJIS C IEPEYHEM BBIJIABAEMBIX IOKYMEHTOB;

- BBIJIAE€T JOKYMEHTHI 3asIBUTEIIIO;

- OTKa3bIBaeT B BbIJaye JOKYMEHTOB B cilydae, €ClIM 3a BblJauell JOKYMEHTOB
00paTUIOCh JIMIIO, HE SIBJISIONIEECs 3asBUTeNeM (TIpeAcTaBUTEIEM), TMO0 0OpaTUBIIEECs
JUI0, OTKA3aJI0Ch IPEABSIBUTH JOKYMEHT, YIOCTOBEPSAIOMINI €T0 OJIHOMOYHSI.

6.5.6. Kputepuil mpuHSATHS pelIeHHs: BBIOOP 3asBUTENEM CIOcO0a MOJIYYCHHS
pe3ysibTaTa MyHUIMIAJIBHOHN yciayru nyreM obpamienust B MOLI.

6.5.7. MaxkcuManbHBIi CPOK BBINOJHEHHUS aJAMUHUCTPATUBHOM IIPOLIEAYPBHI —
3 pabounx mHs.

6.5.8. Pe3ynpTaTtoM aAMUHUCTPATUBHON MPOLIEYPHI SBISAETCS Bbladya 3asBUTEIIO
pe3yJibTaTa Mpe0CTaBIeHU MyHUIUNAIbHON ycinyru B MOILI.

6.5.9. Crioco0 ¢ukcamnuu: Ha OyMa)kHOM HOCHTETIE.
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[Tpunoxenue 1
K aIMUHUCTPATUBHOMY pETJIaMEHTy
MPEAOCTABICHUS! MYHULIUITAIBHOW YCIyTH
«Ilepepeructpanusi TpaxaaH, COCTOSILIUX
Ha yyeTe B KayecTBE HYXKIAIOIIMNXCI B
KUJIBIX TOMEILIECHUSIX, MPEI0CTaBIIEMbIX
0 TOTOBOPaM COIMAILHOTO HaiiMay

[IpumepHas popma 3asBIeHUs
0 MOATBEPKIACHUH CTaTyca HYXJAIOIINXCS B dKUJIOM TOMEIIEHUN

Haan'IBHI/IKy JKUIIAITHOTO YIIPAaBJICHUA

(o1)

(bammnsi, UM, OTYECTBO

MIPOKUBAIOIIETO (€if) 10
ajapecy:

Temx:

3agBieHUE

B nmensx nmpoxoxaeHus NepeperucTpauuy Tpak[aH, COCTOSIIMX Ha ydeTe B
KaueCTBE HYKIAIOWMUXCA B OJKUIBIX IIOMELICHUAX, I IOATBEPXKACHUSA CTaTryca
HY)KJIAIOIIUXCS B )KWIBIX [IOMEIIECHUX, NIPENOCTABIIA JOKYMEHTHI COITIACHO PaCIUCKe:
OT « __» ___T.HaCOCTaB CEMbU

MHara, nonnuce
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[Tpunoxxenue 2

K aMUHUCTPATUBHOMY
periaMeHTy MPEeA0CTaBICHUS
MYHUIIUTTATEHOM YCIIYTH

«Ilepeperucrpanus rpaxaaH, COCTOSIINX
Ha ydyeTe B KauyeCTBE HYXAAIOUIUXCSA B
KWIBIX TIOMELIEHUAX, TPEAOCTABIIEMbIX
110 JOTOBOPaM COLIMAJIBHOTO HaiiMa

Pacnicka - yBegomiieHue

Jana p. B TOM, YTO OT HETO (HEe)
MOJIYYEHBI CJICIYIOLINE JOKYMEHTHI U KONIUU JTOKYMEHTOB
(mata)

Ne HanmeHoBaHue nokymeHTa Opurunarn (mrT.) Kormms (1T.)
/T
1. 3asBneHue 0 MTOATBEPKICHUHU craryca

HYKJIAIOIMUXCS B 5KUIJIOM MOMEIICHUHU
2.

[lepeueHp JOKYMEHTOB, KOTOPbIE OyIyT MOJYYEHBI [10 MEXKBEIOMCTBEHHBIM 3allpocaM OpraHa,
IIPEIOCTABIAOIIETO YCIYyTy:

1.

2.

(YKa3pIBalOTCS JOKYMEHTBHI, OTydaeMble IO MEXBEJOMCTBEHHBIM 3aIIpOCaMm)
JIOKyMEHTBI 3aperucTpUPOBaHbI 110 HOMEPOM
I'p.
YBEJIOMJIEH (@), YTO PEIICHHE O MOJTBEPKIACHUH CTaTyca T'PaKJaH, HYXKIAIOMINXCS B KHJIBIX
HOMEILIEHUSAX, 00 00 OTKa3e B MOATBEPKACHUU CTAaTyca I'pakAaH, HYXKIAIOIIUXCS B JKUJIBIX
MNOMCIICHHUAX, NPHUHUMACTCA HE IO3AHCC YCM UYCPE3 TpUALATb KAJICHIAAPHBIX HHGI\/'I CO OHA
IpPEACTABICHNS B JKWINIIHOE YIPaBICHUE JOKYMEHTOB, OOS3aHHOCTh IO IPEICTABIECHHIO
KOTOPBIX BO3JI0’KE€HA HA 3asBUTEIIS.

Jara
Cnernuanuct /
(moaruck, hamuus)
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[Tpunoxenne 3

K aJIMAHUCTPAaTUBHOMY
peraaMenTy IIPEIOCTaBICHUS
MYHHIUIIAIBHON yCIIyrd

«Tepeperucrpanus rpaxkaaH, COCTOSIINAX
Ha y4yeTe B KauyeCTBE HYXKJAIOUIUXCA B
JKUJIBIX TTOMEIICHUSX, MPEI0CTABISIEMBIX
0 JIOTOBOPAM COLIMAJILHOTO HalMa»

bnank ynpasnenus 3asBUTENIO

N3BEHIEHUE
0 TIOATBEPKIACHUU CTaTyca rpaXkaaH, HyKJAIOIIUXCA B )KWIBIX ITIOMEILICHUAX

Hampasnsiem Bam BBITUCKY M3 MPOTOKOJIA 3acefaHusl KOMUCCUU TO SKUIUITHBIM
BOIIpOCam aMUHUCTpaLlUU CTapooCKOIBCKOTrOo TOPOACKOTO OKpyTa oT
« » roma Ne o moATBep)KICHHUM cTaTyca Hyxaaroie(i)(ro)cs B )KUIoM
MOMEIIIEHUH, TIPEIOCTABISIEMOM IO JIOTOBOPY COLIMAIILHOTO HaiiMa.

Bam u unenam Bareit ceMbr HEOOXOAMMO KaXK/IbIe TPU TOJ]a C MOMEHTA MTOCTAHOBKHU
Ha Yy4YeT TMPEeNOCTaBIATh KOMIUIEKT JOKYMEHTOB, MOATBEpKAaronux Bamr craryc
HYKJTAIOIIUXCS B )KUJIBIX TTOMEIICHUSX.

JlomxHOCTB [Toanuce Pacmudposka noanucu
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[Tpunoxenue 4

K aMUHUCTPATUBHOMY
periaMeHTy MPEeA0CTaBICHUS
MYHUIIUTTATEHOM YCIIYTH

«Ilepeperucrpanus rpaxaaH, COCTOSIINX
Ha ydyeTe B KauyeCTBE HYXAAIOUIUXCSA B
KWIBIX TIOMEIIEHUAX, TIPEIOCTABIEMBIX
110 JOTOBOPaM COLIMAJIBHOTO HaiiMa

bnank ynpasneHus 3asBUTENIO

MN3BEIIEHUE
00 OTKa3e B MOJATBEPKACHUH CTaTyca rpakKaaH HYKJAIOIIMXCS B )KUJIBIX MOMEICHUSIX

Hamnpapnsem Bam BeIMUCKY M3 MPOTOKOJIA 3acedaHUsi KOMUCCUU TIO KUJUITHBIM
BOIIpOCaM aJIMUHHUCTPAIIUU CTapooCKOIBCKOTO TOPOJICKOTO OKpyra oT
« » roga Ne 00 oTkase B MOATBEPXKIACHUH CTaTyca Hykaaromie(it)(ro)cs
B YKHJIOM MOMEIIICHHUH, MPEIOCTABISEMOM I10 JOTOBOPY COIMATIBLHOTO HalMa.

JloiKHOCTB [Toanuce Pacmmgposka noanucu
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